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Regular Meeting of the Board of Trustees 
Wednesday, August 19, 2026, 6:30 p.m. 

Location: Library Meeting Room 
 
This meeting will be broadcast live online at: https://us02web.zoom.us/j/87362469620. The public may also 
listen to the meeting by calling 312-626-6799 and entering the Meeting ID number 873 6246 9620. (There is no 
participant ID or password.) 

 
AGENDA 

1. Call to order 

2. Roll Call (Trustees DuRocher, Lezon, Picha, Pyszka, Schmidt, Stull, Warren) 

a. Approve Remote Attendance and Participation, if needed (ACTION) 

3. Approval of the agenda (ACTION) 

a. Trustees may request to remove any items from the consent agenda or have 
them moved to Action or Discussion. Discussion-only items may also be added 
to the regular agenda at this time. 

4. Presentations 

a. Introduction of new employees: Riley & Erika 

5. Public comments 

6. Correspondence 

a. Legal Memo re: Consolidated Elections 

7. Consent Agenda (ACTION) 

a. Minutes 
i. Approve Minutes of the July 15, 2026 Regular Board Meeting 

b. Financials 
i. Receive and file Financial Report for July 2026 
ii. Approve payments for the period of July 16 – August 19, 2026 (final 

details provided at meeting) 
iii. Approve monthly transfer of funds from commercial checking to 

operational checking (final details provided at meeting) 
c. Policies 

i. Approve updated Policy #125 Credit Card & Credit Accounts 
ii. Approve updated Policy #210 Library Cards 

 
 
 
p. 3…………... 
 
 
 
p. 4…….…….. 
 
p. 8…..…...... 
p. 14………… 
 
p. 17………… 
 
 
p. 19………… 
p. 21………… 
 
 
 

https://us02web.zoom.us/j/87362469620
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8. Action Items 
a. Review and Approve Illinois Public Library Annual Report for 2026 (ACTION)    
b. Authorize ALA Conference travel reimbursement for Trustee Lezon (ACTION) 
c. Authorize expenditure for up to two trustees to attend Trustee Day at the Illinois 

Library Association’s 2026 Annual Conference in Peoria (ACTION) 
d. Approve to Maintain Status of Closed Session Minutes (ACTION) 

9. Discussion Items 
a. 2027 Consolidated Election 
b. FY26 Audit Info 

10. Director’s Report 

11. Department Head Reports 

12. President’s Report 

a. Next meetings or events 

13. Treasurer’s Report 

14. Secretary’s Report 

15. Committee Reports 

16. Trustee Comments 

17. Adjournment  

 
 
 
 

p. 30.............. 
p. 54.............. 
p. 55.............. 
 

p. 57.............. 
 

p. 58.............. 
p. 59………… 
p. 60…… 
 

p. 62…… 
p. 74…… 
 
 

p. 74…… 
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Minutes of the  
Regular Meeting of the Board of Trustees 

July 15, 2026 
 

 
1. Call to order – Trustee Stull called the meeting to order at 6:31 p.m. 

2. Roll Call – Trustee Stull called roll call 

ATTENDING:  Trustees Lezon, Picha, Pyszka (remotely), Schmidt, Stull, Warren 

ABSENT:  Trustee DuRocher 

ALSO ATTENDING:  Executive Director Jason Stuhlmann, Assistant to the Executive 
Director Jackie Davis, Cataloging and Acquisitions Manager MaryKellie Marquez, Marketing 
and Communications Manager Kathy Gaydos, IT Manager Duncan Jones, HR Manager Ian 
Stevens 

3.  Approval of the agenda  

 
Trustee Schmidt called “point of order” to approve remote attendance before approval of the 
agenda.   Trustee Pyszka stated she needs to attend remotely due to injury. 
 
MOTION:  Trustee Lezon moved to approve remote attendance and participation.  Trustee 
Warren seconded. 
Roll call vote: 
Ayes – Trustees Lezon, Picha, Schmidt, Stull, Warren 
Nays – none 
Absent – DuRocher, Psyzka 
Motion carried 
 
Trustee Stull stated remote attendance is approved and Trustee Psyzka is in attendance at 
6:34 p.m. 
 
MOTION:  Trustee Warren moved to approve the agenda as presented.  Trustee Picha 
seconded.  
 
Trustee Schmidt suggested #17 Closed Session and #18 Discussion from Closed Session be 
removed. 
 
MOTION: Trustee Lezon approve the agenda as amended.  Trustee Picha seconded. 
Voice vote: 
Aye – all 
Nays – none 
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Absent – Trustee DuRocher 
Motion carried 
 
4.  Presentations  

  a. Youth Services Librarian Kyrie Kenny-Sumrak was presented with her 5-year service 
  certificate by Director Stuhlmann.  He read a brief summary of Kyrie’s   
  accomplishments written by her manager Paul Dobersztyn. 

  b. Recognition of Service of Jackie Davis 

       Trustee Stull read Resolution #233 regarding 31 years of service by Jackie Davis to 
 the Library.  The Board of Trustees presented a library-owned picture entitled “Blue 
 Jays” to Jackie Davis in recognition of her 31 years of service to the Library. 

 
MOTION:  Trustee Lezon moved to approve Resolution #233.  Trustee Picha seconded. 
Roll call vote:   
Ayes – Lezon, Picha, Schmidt, Psyzka, Stull, Warren  
Nays – None 
Absent - DuRocher 
Motion carried 
 
5.  Public Comments – none 

6.  Correspondence – none 

7.  Consent Agenda – Trustee Schmidt read the consent agenda as follows: 

  a. Minutes 

i. Approve Minutes of the June 17, 2026 Regular Board Meeting 
ii. Approve Minutes of the June 17, 2026 Closed Session Meeting 
 

b. Financials 

i. Receive and file Financial Report for June 2026  
ii. Approve payments in the amount of $132,489.20 for the period of June 18 – July 

15, 2026 including electronic payments and checks #11216 through #11270, with 
check #11267 being voided. 

iii. Approve monthly transfer of $260,000 from commercial checking to operational 
checking account. 

iv.   Approve market-adjusted Library’s Wage Scale & Pay Grade Assignments 
effective July 1, 2026 

v.    Approve Annual Statement of Income & Disbursements for FY2026  
  

c.  Ordinance & Resolutions 

 i. Tentative Budget & Appropriations 
  1. Adopt updated Ordinance 2026-01 – Tentative Budget & Appropriation 

  Ordinance for Fiscal Year 2026-2027 
  2. Adopt Certificate of Authenticity for Tentative Budget & Appropriation 

  Ordinance for Fiscal Year 2026-2027 
  3. Approve Notice of Public Hearing on Budget & Appropriation Ordinance 

  for Fiscal Year 2026-2027 
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MOTION:  Trustee Lezon moved to approve the consent agenda as read.  Trustee Picha 
seconded. 
Roll call vote: 
Ayes – Lezon, Picha, Pyszka, Schmidt, Stull, Warren 
Nays – none 
Absent – DuRocher 
Motion carried 
 
8. Action Items 

 a. Appoint Two Trustees to Review Secretary’s Records for FY26 

MOTION:  Trustee Picha moved to appoint Trustees Schmidt and Warren to review the 
Secretary’s Records for FY26.  Trustee Lezon seconded. 
Roll call vote: 
Ayes – Lezon, Picha, Schmidt, Psyzka, Stull, Warren  
Nays – None 
Absent - DuRocher 
Motion carried 
  

9. Discussion Items 

 a. Review Updated Policy #125 Credit Card & Credit Accounts 

   Director Stuhlmann stated with the upcoming staff changes it was time to change 
   credit limits. 

   Trustee Schmidt asked to put this on next month’s consent agenda for approval. 

 b. Review updated Policy #210 Library Cards 

   Director Stuhlmann explained the few changes involving a Business Card.  The  
   business owner would need to present a photo ID and an official document to  
   prove the business is current and has a Warrenville address. 

   This item will be included on next month’s consent agenda for approval. 

 c. FY26 Budget Summary 

   Director Stuhlmann explained a few items that resulted in less dollars spent with a 
   year end surplus of $83,000. 

   The Special Reserve Fund has $69,000 more at the end of FY26 than at the  
   beginning of the fiscal year. 

10. Director’s Report 

  Director Stuhlmann stated: 

  a. The library’s attorney is continuing to work on the litigation. 
  b. Three trustees will be up for reelection next spring.  The first day to circulate petitions 
   is August 25 and filing of petitions is November 16 – November 23. 
  c. He thanked everyone who participated in the July 3 parade. 
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11. Department Head Reports 
 
  Trustee Stull enjoyed the reports from the staff who attended the ALA Conference in 
  Chicago. 
 
  Trustee Schmidt stated Ly Tran should be thanked for watering the flowers. 
 
12. President’s Report – Trustee Stull stated the August meeting will begin at 6:30 p.m.  The 
  September meeting will be at 7 p.m. 
 
13. Treasurer’s Report – Trustee Stull reported the library made $4,990.28 in   
  interest in June.  
 
14. Secretary’s Report – none 
 
15. Committee Reports – none 
 
16. Trustee Comments 
 
  Trustee Lezon stated she was happy to see the 24/7 lockers included in the budget.  She 
  was able to view some at the ALA exhibits. 
 
17. Adjournment 
 
Trustee Stull adjourned the meeting at 7:09 pm. 
 
 
 
 
 
 
Respectfully submitted, 
 
 
 
 
Connie Schmidt, Secretary 
Board of Trustees  
Warrenville Public Library District 
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7b-ii. CONSENT AGENDA 
Approve payments for the period of July 16 – August 19, 2026 (ACTION)  
  
A partial bill list (bills received as of August 14, 2026) is attached. An updated bill list 
which includes bills received through August 19 will be provided at the Board Meeting. 
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Date Num Name Amount
08/19/2026 11271 Accounting Services, Inc. -632.00  

08/19/2026 11272 Abraham, Diana -215.91  

08/19/2026 11273 Ambius -366.09  

08/19/2026 11274 Arroyo, April -150.00  

08/19/2026 11275 Baugh, Linda Sue -275.00  

08/19/2026 11276 Chase Ink -3,411.56  

08/19/2026 11277 Demco -811.59  

08/19/2026 11278 Direct Energy Business -5,227.98  

08/19/2026 11279 Elite Chess -75.00  

08/19/2026 11280 Graba2s Inc. -105.00  

08/19/2026 11281 Taylor Haring -609.43  

08/19/2026 11282 Hedeker, Don -1,200.00  

08/19/2026 11283 Illinois Library Association -350.00  

08/19/2026 11284 Ingram Library Services -8,363.54  

08/19/2026 11285 Kenny-Sumrak, Kyrie -28.49  

08/19/2026 11286 Konica Minolta Business Solutions -268.39  

08/19/2026 11287 Kurtis, Julie -52.70  

08/19/2026 11288 Lezon, Sandy -77.75  

08/19/2026 11289 LIMRICC Purchase of Health Insurance Prog -22,393.81  

08/19/2026 11290 Mango Languages -3,411.01  

08/19/2026 11291 Marquez, MaryKellie -63.11  

08/19/2026 11292 MidAmerica Books -339.40  

08/19/2026 11293 Midwest Tape -4,636.93  

08/19/2026 11294 Naperville Area Humane Society -25.00  

08/19/2026 11295 OverDrive -2,388.62  

08/19/2026 11296 Paddock Publications -55.20  

08/19/2026 11297 Pinot's Palette -250.00  

08/19/2026 11298 Playaway Products LLC -389.94  

08/19/2026 11299 Quill Corporation -546.81  

08/19/2026 11300 Sam's Club/Synchrony Bank -68.16  

08/19/2026 11301 Service Master Commercial Cleaning -2,724.00  

08/19/2026 11302 Smith, Gail -188.74  

08/19/2026 11303 SWAN -20.76  

08/19/2026 11304 Thomas Klise/Crimson Multimedia -382.39  

08/19/2026 11305 Tonies US, Inc. -208.00  

08/19/2026 11306 Unique -29.55  

08/19/2026 11307 University of Illinois Extension -150.00  

08/19/2026 11308 Western DuPage Services -725.00  

08/19/2026 11309 Wheaton Park District -68.00  

08/19/2026 11310 WhoFi -150.00  

08/19/2026 11311 Empathy Studios, LLC -649.00  

WARRENVILLE PUBLIC LIBRARY
Transaction Detail by  Account

July 16 - August 19, 2026
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08/19/2026 11312 Reaching Across Illinois Library System -5,378.00  

07/20/2026 Electronic Nicor Gas -312.54  

07/21/2026 Electronic LegalSolved LLC -661.69  

07/22/2026 Electronic AFLAC -94.30  

07/24/2026 Electronic Paylocity -518.50  

07/31/2026 Electronic LIMRICC Unemployment Compensation -261.99  

07/31/2026 Electronic Warrenville, City of -184.23  

08/04/2026 Electronic Konica Minolta Premier Finance -445.85  

08/07/2026 Electronic Granite Telecommunications -141.08  

TOTAL -70,082.04 
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7b-iii. CONSENT AGENDA  
Approve transfer of funds (ACTION)  
 
Each month, a transfer to the Fifth Third Bank operating account is necessary to cover 
this month’s bill list and any additional anticipated expenditures, such as payroll, that 
may occur before the next regular Board Meeting.  
 
A transfer sheet with final transfer amounts will be provided at the Board Meeting. 
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7c. CONSENT AGENDA  
Approve updated policies #125 and #210 (ACTION)  

 As a reminder, we review both of these policies last month. A brief recap is below. 

Policy #125 Credit Cards & Credit Accounts 
As a result of staff changes, updates to this policy ensure that our new part-time 
Administrative Assistant is included and covered in our Credit Card and Credit Accounts 
Policy, and that our new Assistant Director should have a larger credit card limit to 
account for the larger role and responsibility. 
 
Policy #210 Library Cards 
Updated Section: Business/Nonprofit Cards - We have added in presenting a photo ID 
and presenting a current official document to prove the business is current and has a 
Warrenville address. 
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CREDIT CARDS & CREDIT ACCOUNTS POLICY (#125) 
 
Library Credit Card 
 
Credit cards may be issued to administrative and management level staff for the purchase of 
goods or services for the official business of the Library. Each credit card bears the cardholder’s 
name, but is the property of the Library and will be issued under the name of the Library. The 
cardholder is responsible for the activity on the card. 
 
The Executive Director will authorize staff members to have credit cards. All employees issued 
a credit card must sign an acknowledgement form recognizing their responsibility to comply with 
the Library policy regarding credit cards. A list of staff members with credit cards and their credit 
limit will be maintained by the Administrative Assistant. 
 
Each credit card will have a pre-set limit as follows: 
 Executive Director     up to $5,000 
 Assistant Director     up to $2,500 
 Administrative Assistant    up to $2,500 

All Others      up to $1,500 
 
The cardholder is responsible for ensuring that: 

• charges are authorized within their approved budget; 
• sufficient funds are available within that budget; and that  
• sufficient credit is available. 

 
Use of the credit card should be limited to purchases from companies, stores and vendors that 
do not invoice or accept purchase orders; orders placed over the Internet; and other purposes 
approved by the Executive Director.  
 
For all credit card purchases made, the cardholder must submit documentation in the form of 
receipts detailing the goods or services purchased, the cost of those goods or services, the date 
of purchase, and the line-item budget account number authorizing the expenditure. 
 
All documentation of approved credit card transactions must be forwarded to the Administrative 
Assistant within one week of purchase so it may be matched to the consolidated statement 
invoice.  
 
Each staff member issued a Library credit card is responsible for its protection and custody and 
shall immediately notify the issuing bank, then the Administrative Assistant if the credit card is 
lost, stolen or used by unauthorized persons. Written documentation of the event should follow 
the report as soon as possible detailing the date and circumstances of the theft or loss. 
 
All credit cards shall be returned immediately upon request or termination of employment to the 
Administrative Assistant. The Library may suspend or cancel cardholder privileges at any time 
for any reason. 
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No personal expenditures are allowed by staff members with the Library credit cards, even if the 
intent is to repay the Library at a future time. A Library credit card may not be used for cash 
withdrawal or cash advance. 
 
Any misuse of a Library credit card shall result in no less than the credit card in question being 
revoked. Any disciplinary measures for misuse of Library credit will be at the discretion of the 
Executive Director in consultation with the Library Board as appropriate. 
 
Credit Accounts 
 
At the discretion of the Executive Director, the Library may maintain credit accounts at local 
businesses or other vendors (for example: Ace Hardware, Sam’s Club, Amazon.com). Only staff 
members authorized by the Executive Director may charge goods and services for official 
Library business to these accounts. No personal use of these credit accounts is permitted. All 
purchases must be authorized by the Department Managers within whose budget the purchase 
is made and must be within the approved Departmental budget. For all purchases made on 
these accounts, the staff member making the purchase shall submit documentation in the form 
of a receipt to the appropriate individual within 24 hours of making the purchase. 
 
All employees authorized to use these credit accounts must sign an acknowledgement form 
recognizing their responsibility to comply with the Library policy regarding credit accounts. 
 
The Administrative Assistant will maintain a list of all business accounts and the staff members 
who are authorized to use them. 
 
 
Adopted: 1/18/2012 
Revised: 2/18/26, 8/17/26 
 
 
 
 
Acknowledgement 
I acknowledge that I have received and read the Credit Card & Credit Account Policy and that I 
understand my responsibilities as a 
 

__ credit card holder for card#:  _____________________________________ 
 

__ authorized credit account user for the following accounts: 
1. ___________________________________________________ 
2. ___________________________________________________ 
3. ___________________________________________________ 
4. ___________________________________________________ 
5. ___________________________________________________ 

 
 
and agree to comply with all the terms of the policy. 
 
 
______________________________________________________ _________________ 
Signature of Employee       Date 

Meeting Packet for August 19, 2026 - Page 20



 
 

LIBRARY CARDS POLICY (#210) 
 

I. PURPOSE 
 
The Warrenville Public Library District (WPLD) extends borrowing privileges and 
access to a variety of services and programs to library cardholders. This policy 
outlines the types of library cards issued and honored by the Library. It also 
explains eligibility and registration requirements, cardholder responsibilities and 
borrower restrictions.  
 

II. WARRENVILLE PUBLIC LIBRARY DISTRICT CARDS 
 
A. Resident Card 

 
Residents of the WPLD are eligible to receive library cards. No fee is charged 
for a resident card. An individual with a resident card is considered a WPLD 
member. 
 
A resident of the WPLD can apply for a library card in person at the Member 
Services Desk.  To apply, the following is required: 
 

1. Complete a library card application form 
2. Provide valid proof of identity and residency: 

• A valid state-issued photo ID or driver’s license with current in-
district street address 
– OR – 

• A valid government-issued photo ID AND an acceptable 
document that includes full name and current in-district street 
address, such as: 

o Recent (within 90 days) utility bill, bank statement, or 
cancelled check; 

o Deed/title, mortgage, or rental/lease agreement;  
o Official mail from a state, county, city, village or federal 

unit of government.  
3. Minor applicants must have a parent or legal guardian: 

• Sign the application form; 
• Provide valid proof of identity and residency as stated above; 
• Mark on the application whether or not they give permission for 

their minor to use the Library’s public access computers. 
 

Meeting Packet for August 19, 2026 - Page 21



Change of address forms and post office box mailing addresses are not 
acceptable as proof of residence. 
 
Resident cards only expire when the member moves outside of the WPLD or 
the card has been inactive for five or more years. 
 
Additional Authorized Users - Resident cardholders may add additional adult 
individuals to their account as authorized users. These individuals will be 
added to the primary account as an authorized user and will have the ability 
to use the primary cardholder’s account to pick up holds and check out items. 
Authorized individuals must show their photo ID to Library staff in order to use 
the cardholder’s account. 
 

B. Digital Card 
 

Rather than registering for a physical library card in person at the Library, 
residents of the WPLD may instead register online for a full-privilege digital 
library account. This digital library card does not come with a physical card 
but does provide full access to the library’s physical and digital collections, as 
well as the Library’s online resources and databases. 
 
When registering online through the SWAN Catalog, registrants will be asked 
to enter their information to verify their identity and Warrenville address. If 
successful, registrants will receive an email confirmation with their digital 
library card number, prompts to create a PIN (required) and the suggestion to 
add their digital card to the SWAN Libraries app in order to facilitate in-person 
checkout of physical material.   
 
Parents may also register their minor children for a digital library card 
following the steps above. 
 
If unsuccessful, registrants should contact the Member Services Desk in 
person or by phone to resolve any issues. 
 
If a member with a digital library card wishes to receive a physical card for 
their account, they must visit the Member Services Desk with their ID and 
digital library card number. The issuance of a physical card may invalidate the 
digital account. 

 
C. Nonresident Taxpayer Card (valid for up to 1 year)  

 
A nonresident taxpayer may register for a WPLD library card if they, as an 
individual or as a partner, principal stockholder, or other joint owner, own or 
lease taxable property in the WPLD. No fee is charged for a nonresident 
taxpayer card. 
 
Nonresident taxpayers seeking resident borrower privileges without payment 
of the standard nonresident fee must apply in person when first registering 
for a card: 
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• Nonresident taxpayer property owners must present a copy of their 

current real estate tax bill and government-issued photo ID, then 
complete a library card application form. A nonresident taxpayer 
property owner card will be valid for 1 year from registration date. 
Renewals should be made in person, when possible. Out-of-state 
owners may be allowed to renew via phone & email at the discretion of 
Library staff. 

 
If the applicant’s name is not on the tax bill or lease, the applicant must 
present official documentation that identifies the applicant as a partner, 
principal stockholder, joint owner or senior administration officer of the firm, 
business or other corporation owning or leasing the taxable property.  

 
 

D. Warrenville Business/Nonprofit Card (valid for 1 year) 
 

Business/nonprofit library cards are issued to businesses and organizations 
with a business address in corporate Warrenville. No fee is charged for a 
business/nonprofit card. 
 
To apply, the owner, director, manager, administrator or chief executive 
officer of the business or organization must: 

• Complete and sign the application for a business/nonprofit library card; 
• Present a photo ID and business card or a letter on organizational 

letterhead; and 
• Present a copy of their current business license, lease or real estate 

tax bill, or other official document that shows the business is current 
has Warrenville address.  

 
The business or organization owner, director, manager, administrator or chief 
executive officer is responsible for any fees, damages or loss of materials 
checked out on the card.  
 
Business/nonprofit library cards are not for personal use, and may only be 
used for business-related purposes to assist with the running of a business or 
organization. Only one business/nonprofit library card per business or 
organization will be issued. Business/nonprofit cards are valid for one year. 
 

E. Teacher Cards (valid for 1 year) 
 

WPLD provides library materials to teachers and authorized school personnel 
in public, private or parochial schools located within the City of Warrenville or 
District 200 school boundaries for use in their Pre-K through 12th grade 
classrooms.  
 
Teacher cards are valid from August 1 – July 31. Principals at participating 
schools will submit an updated list of authorized teachers and personnel to 
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WPLD annually. To receive their card, those teachers or personnel must then 
apply at Member Services and provide a valid photo ID. 
 
Schools are responsible for any fees, damages or loss of materials checked 
out on a teacher’s card. 
 
For classroom use only, Teacher cards: 

• Are valid for all WPLD collections available to a regular resident library 
card; 

• Are allowed the same number of physical checkouts available to a 
regular resident library card; 

• Are allowed the same number of digital checkouts available to a 
regular resident library card; 

• Have the same loan periods as a regular resident library card; 
• Have access to the Library’s online databases and learning platforms; 
• May participate in reciprocal borrowing from other libraries within 

SWAN; and 
• May not participate in reciprocal borrowing from non-SWAN libraries. 

 
 

F. Nonresident Card (valid for 1 year) 
 

A nonresident whose principal residence is not within a public library service 
area, but who owns property outside of the WPLD that is located within the 
boundaries of Community Unit School District 200’s Wheaton Warrenville 
South High School attendance area, may obtain a library card for each 
person in a household by paying an annual fee. A library card application 
form must be completed. Nonresidents must apply in person. 
 
For property owners, the annual fee will be calculated as follows:  
 

• Net Taxable Value  x  Current Library Tax Rate  =  Annual Fee 
 
Using this “tax bill method,” the property owner will pay the same amount as 
would be paid if the property was located in the Library District. This annual 
fee may be paid in one lump sum or with quarterly or biannual installments. 
 
To apply for a library card, nonresidents who own property outside of the 
WPLD must present their government-issued ID with current address and a 
copy of the current tax bill. This bill will be used to determine the Net Taxable 
Value of the property.  Owners of brand-new homes or owners who do not 
have a copy of the most recent tax bill should contact their township 
assessor’s office for the assessed valuation of their home. 
 
A nonresident who rents and resides in a property outside of the WPLD will 
pay an annual fee equal to 15% of their monthly rent. Nonresident renters 
must present a current lease or rent receipt at the time of application. 
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New and renewing nonresidents must contact the Library’s Member Services 
Manager to set up an in-person appointment to register or renew a 
nonresident card. 

 
G. Juvenile Nonresident Card – Cards for Kids Act (valid for up to 1 year) 

   
Enacted in June 2020, the Cards for Kids Act (Public Act 101-632) enables 
libraries to waive nonresident card fees for K-12 students who are eligible to 
receive free or reduced-price lunches.  In May 2022, Public Act 102-0843 
expanded this by allowing public library boards to adopt policies waiving 
nonresident fees for everyone under the age of 18, regardless of their 
financial ability to pay for a nonresident card. 
 
Therefore, the WLPD will issue juvenile nonresident cards to all K-12 students 
and other minors who provide proof that they: 
 

a) Live in an area not served by a public library; and 
b) Live within the boundaries of Community Unit School District 200’s 

Wheaton Warrenville South High School attendance area. 
 
This provision extends only to qualified minors, not to other nonresidents in 
the same household. 
 
Nonresidents who qualify for a juvenile card under the Cards for Kids Act 
should contact the Member Services Manager for more information and must 
apply in person. At the time of application, the juvenile applicant’s parent or 
guardian must present the following documentation:  
 

1. Required items as described above in Section II A; and 
2. Current tax bill to verify the above requirements of living within SD200 

and that no library taxes are paid. 
 
Juvenile nonresident cards shall carry the same access and privileges as a 
resident card. 
 
Juvenile nonresident cards are valid for the school year of eligibility and the 
following summer. Cards will expire on July 31. Cards may be renewed each 
successive school year upon presentation of the eligibility documentation 
outlined above. 
 

H. Courtesy Cards (valid for 3 months) 
 

Courtesy library cards are available for certain individuals, including: 
• Those using Warrenville hotels for an extended stay; 
• Patients using the Northwestern Medicine Cancer Center Warrenville 

and their family or caregivers; 
• Exchange students staying with a Warrenville family; or  
• Other individuals temporarily residing in Warrenville. 
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Individuals requesting a Courtesy library card must provide: 
• Valid proof of identity and regular permanent address; and 
• Valid written proof of their temporary address and start/end dates for 

the temporary residency, such as a receipt, physician’s note, agency 
letter, etc. 

 
Courtesy cards: 

• Are valid for 3 months and are renewable at the discretion of staff; 
• Are valid for all WPLD collections available to a regular resident library 

card; 
• Are allowed the same number of physical checkouts available to a 

regular resident library card; 
• Are allowed the same number of digital checkouts available to a 

regular resident library card; 
• Have the same loan periods as a regular resident library card; 
• Have access to the Library’s online databases and learning platforms; 
• May participate in reciprocal borrowing from other libraries within 

SWAN; and 
• May not participate in reciprocal borrowing from non-SWAN libraries. 

 
 

I. Limited Use Cards (valid for 3 months) 
 

Limited Use library cards are available for individuals that are unhoused or 
have temporary living situations. 

 
Individuals requesting a Limited Use library card are asked to provide, if 
possible: 

• Valid proof of identity; and 
• Address of the nearby shelter or other location where they are staying. 

 
Limited Use cards: 

• Are valid for 3 months and are renewable at the discretion of staff; 
• Are valid for all WPLD collections available to a regular resident library 

card; 
• Are limited to 5 physical items available for checkout; 
• Are allowed the same number of digital checkouts available to a 

regular resident library card; 
• Have the same loan periods as a regular resident library card; 
• Have access to the Library’s online databases and learning platforms; 
• May participate in reciprocal borrowing from other SWAN libraries but 

are limited to 5 holds;  
• May not participate in reciprocal borrowing from non-SWAN libraries. 
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J. Library Staff Cards 
 

Employees of the WPLD who do not live in the City of Warrenville will be 
issued a courtesy WPLD card upon employment. It cannot be used for 
reciprocal borrowing purposes. 

 
 
III. CARDS FROM RECIPROCAL LIBRARIES 

 
The WPLD participates in the statewide Reciprocal Borrowing Program. This 
program enables individuals with library cards from any full system member 
library within Illinois public libraries to borrow materials from other participating in-
state libraries. 
 
Reciprocal borrowers have the same borrowing privileges as WPLD members, 
but may not: 
 

• Borrow any items from specialty collections designated for WPLD 
members only;  

• Place requests for Interlibrary Loan materials from non-SWAN libraries; 
• Place requests for new purchases; or 
• Access most online and digital resources. 

 
SWAN lending policies may further limit holds and checkouts for reciprocal 
borrowers.  
 
The Library reserves the right to limit other resources, programs and services. 
 
WPLD shall abide by the resource sharing policies approved by SWAN, RAILS 
and the Illinois State Library. 

 
A. CARDS FROM SWAN LIBRARIES (expiration set by cardholder’s home 

library) 
 

The WPLD is a member of the SWAN (System-Wide Automated Network) 
consortium. Members of other SWAN libraries are automatically granted 
reciprocal borrower status at the WPLD. 
 
SWAN borrower card policies are set by each participating SWAN library. 
 
SWAN borrower cards are valid until the expiration date at the home library.  
 

B. CARDS FROM NON-SWAN PUBLIC LIBRARIES (valid for up to 1 year) 
 

Adult and minor non-SWAN borrowers may register at WPLD. To register, 
adults must present their valid government-issued photo ID and the library 
card issued by the borrower’s home library, and then complete a WPLD 
library card application form. Minors may also register by having their parent 
or legal guardian present their valid government-issued photo ID and the 
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minor’s non-SWAN library card issued by the borrower’s home library, and 
then complete a WPLD library card application form. WPLD staff will call the 
home library to confirm the card’s expiration date and to confirm that the 
borrower is in good standing.  
 
The non-SWAN borrower will use their home library card to access WPLD 
materials and services. A WPLD card will not be issued. Non-SWAN borrower 
cards are valid for one year from the registration date or until the expiration 
date at the home library, whichever comes first.  

 
 
IV. CARD HOLDER RESPONSIBILITIES 

 
A library card is issued to an individual or business/organization and is not 
transferable.  A borrower is responsible for all materials checked out on the card, 
including those resulting from the use of a lost or stolen card.  A borrower’s 
responsibility remains in place until the material is returned complete and in good 
condition.  Lost or stolen library cards must be reported to the Member Services 
Desk immediately. The reported card will be invalidated and a new library card 
will be issued at no charge.  

 
A. The Library assumes no liability whatsoever for damages that could result 

from the use of library materials. 
 

B. Library cards are the property of the WPLD and may be restricted or revoked 
at any time. Library cards are invalidated when a member moves from the 
WPLD or the card has been inactive for five or more years. 

 
C. Any material circulated by WPLD may be borrowed without regard to age.  

Parents or guardians are responsible for their minor children’s use of library 
material, including payment of any fees or charges incurred by their children. 

 
D. A card is considered valid and in good standing if it does not have any 

borrowing restrictions (see Section VII below) and is not lost or expired. 
 

V. REPLACEMENT LIBRARY CARDS 
 

In the event that a library card is damaged or reported lost, a replacement card 
will be issued upon presentation of the requirements as outlined in Section II.  
The previous library card will be invalidated. There is no charge for a 
replacement library card. 
 

VI. SOUVENIR LIBRARY CARDS 
 

Souvenir library cards may be given to non-resident visitors for free upon 
request. Souvenir library cards are not valid for library use and are solely a 
courtesy to library card collectors. Requests must be made in person. Cards will 
not be mailed. 
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VII. BORROWING RESTRICTIONS 
 

Library staff may deny borrowing privileges to individuals without a valid library 
card or photo identification, or cardholders with: 
 

• Items 21 days or more overdue; 
• An account balance of $50 or more; 
• Any unpaid lost or damaged items; or 
• An outstanding balance in debt collection. 

 
Restrictions for reciprocal borrowers are outlined in Section III above. 

 
 
 
 
Adopted: 11/16/2005 
Revised: 11/28/2007, 12/17/2008, 1/20/2010, 8/14/2014, 9/19/2018, 6/20/2020, 5/19/2021, 8/18/2021, 
3/20/2024, 11/19/25, 8/19/26 
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8a. ACTION ITEM   
Review and Approve Illinois Public Library Annual Report for 2026 (ACTION) 
 
Suggested motion: Move to approve the Library’s Illinois Public Library Annual 
Report for FY2026. 
 
Every year we are required by the state to complete the Illinois Public Library Annual 
Report (IPLAR).  It is a report on the library’s budget and income, items owned, 
programs and attendance, computers owned, etc. There were no major changes from 
last year’s report. 
 
Thank you to Rick and Connie for coming in to review the Secretary’s Records 
(minutes) to determine that all minutes are present and accounted for, which is one of 
the requirements for library districts. 
 
Also, thank you to Paul, Laurie, MaryKellie and Duncan for coralling some of the 
required data for me. 
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ILLINOIS PUBLIC LIBRARY ANNUAL REPORT (IPLAR)    2026
WARRENVILLE PUBLIC LIBRARY DISTRICT    

IPLAR

IDENTIFICATION (1.1 - 1.31)

This section is information about the administrative entity. "Administrative Entity" is defined as the agency that is legally established under local or state
law to provide public library service to the population of a local jurisdiction. The administrative entity may have a single outlet or it may have more than one
outlet (an outlet is a location, whether a central library, branch or bookmobile). The majority of the information in this section is pre-filled. If information
needs to be updated, enter the corrected information in the box provided on the next line of the survey.

1.1  ISL Control # [PLS 151, PLS 701] 30685
1.2  ISL Branch # [PLS 151, PLS 701] 00
1.3a  FSCS ID [PLS 150, PLS 700] IL0557
1.3b  FSCS_SEQ [PLS 700] 002
1.4a  Legal Name of Library [PLS 152] Warrenville Public Library District
1.4b  If the library's name has changed, then enter the updated answer here.

1.4c  Was this an official name change?

1.5a  Facility Street Address [PLS 153] 28W751 Stafford Place
1.5b  If the facility's street address has changed, then enter the updated answer here.

1.5c  Was this a physical location change?

1.6a  Facility City [PLS 154] Warrenville
1.6b  If the facility's city has changed, then enter the updated answer here.

1.7a  Facility Zip [PLS 155] 60555
1.7b  If the facility's zip code has changed, then enter the updated answer here.

1.8a  Mailing Address [PLS 157] 28W751 Stafford Place
1.8b  If the facility's mailing address has changed, then enter the updated answer here.

1.9a  Mailing City [PLS 158] Warrenville
1.9b  If the facility's mailing city has changed, then enter the updated answer here.

1.10a  Mailing Zip [PLS 159] 60555
1.10b  If the facility's mailing zip code has changed, then enter the updated answer here.

1.11a  Library Telephone Number [PLS 162] 6303931171
1.11b  If the telephone number has changed, then enter the updated answer here.

1.12a  Library FAX Number 6303931688
1.12b  If the fax number has changed, then enter the updated answer here.

1.13  Website http://www.warrenville.com

Library Director's Information

Please enter the full name, title and e-mail address of the library director.

1.14  Name Jason Stuhlmann
1.15  Title Executive Director
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1.16  Library Director's E-mail director@warrenville.com

Library Information

Please provide the requested information about the library type.

1.17a  Type of library

1.17b  If the library type has changed, then enter the updated answer here.

1.18  Is the main library a combined public and school library?

1.19  Does your library contract with another library to RECEIVE ALL your library services?

Contract for Services

Please provide the full legal name(s) of the library(ies) with which your library contracts for service. If you need more than one line, a new one will appear
once text has been entered in the first box.

Number of contracting libraries:
 
Legal name of library you contract with:

Administrative Information

Libraries are required by statute [75 ILCS 5/4-10(5), 75 ILCS 16/30-65(a)(2)] to provide a statement as to any extensions of library service or any changes
to the limits or boundaries of library service areas. Most of the information in this section will be pre-filled. If the information is incorrect, please enter the
updated information in the box provided on the next line of the survey. If your library has had a population change, you must submit official verification to
the Illinois State Library.

1.21a  County in which the administrative entity is located [PLSC 161] DuPage
1.21b  If the administrative entity's county has changed, then enter the updated answer here.

1.22a  Did the administrative entity's legal service area boundaries change during the past year? [PLS 205]

1.22b  IF YES, indicate the reason for the boundary change

1.23a  Population residing in tax base (Use the latest official federal census figure) [PLS 208] 15,195
1.23b  If the population residing in the tax base has had a LEGAL change, then enter the updated answer here.
1.23c  Documentation of legal population change

1.24  If the population has changed from the prior year's answer, then indicate the reason.

1.25a  This library is currently a member of what Illinois library system?

Federal Public Library Criteria

According to the Institute of Museum and Library Services' Public Library Survey, a public library is an entity that is established under state enabling laws or
regulations to serve a community, district, or region, and that provides at least the following:
1. An organized collection of printed or other library materials, or a combination thereof;
2. Paid staff;
3. An established schedule in which services of the staff are available to the public;

District

No

No

RAILS
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4. The facilities necessary to support such a collection, staff, and schedule; and
5. Is supported in whole or in part with public funds.

1.26  Does this library have an organized collection of printed or other library materials, or a combination
thereof?

1.27  Does this library have paid staff?

1.28  Does this library have an established schedule in which services of the staff are available to the public?

1.29  Does the library have the facilities necessary to support such a collection, staff, and schedule?

1.30  Is this library supported in whole or in part with public funds?

1.31  Does this public library meet ALL the criteria of the FSCS public library definition? [PLS 203]

SERVICE OUTLETS (2.1 - 2.16)

This section gathers information about the service outlets (centrals, branches, bookmobiles) of your library. Locations can only be added to this survey by
State Library staff. If you have a branch or bookmobile and do not see its name listed in question 2.3a, please contact IPLAR@ilsos.gov so that it can be
added.

2.1a  Total number of bookmobiles [PLS 211 & PLS 712] 0 
2.1b  Total number of branch libraries [PLS 210] 0 
2.2a  Are any of the branch libraries a combined public and school library?

2.2b  If YES, provide the name of the branch or branches

Service Outlet Name

Location   2.3a  Branch or Bookmobile Legal Name
[PLS 702]

2.3b  If the outlet's legal name has changed, then enter the
updated answer here.

2.3c  Was this an official name
change?

WARRENVILLE P.L.D. WARRENVILLE PUBLIC LIBRARY DISTRICT  

ISL Control Number

Location   2.4  ISL Control # [PLS 701] 2.5  ISL Branch # [PLS 701]
WARRENVILLE P.L.D. 30685 3068500

Street Address

Location   2.6a  Street Address [PLS
703]

2.6b  If the outlet's street address has changed, then enter the updated
answer here.

2.6c  Was this a physical location
change?

WARRENVILLE P.L.D. 28W751 STAFFORD PLACE  

Address

Location   2.7a  City [PLS
704]

2.7b  If the outlet's city has changed, then enter
the updated answer here.

2.8a  Zip Code
[PLS 705]

2.8b  If the outlet's zip code has changed, then enter
the updated answer here.

Yes

Yes

Yes

Yes

Yes

Yes
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WARRENVILLE P.L.D. WARRENVILLE 60555

County & Phone

Location   2.9a  County [PLS
707]

2.9b  If the outlet's county has changed, then
enter the updated answer here.

2.10a  Telephone [PLS
708]

2.10b  If the outlet's phone number has changed,
then enter the updated answer here.

WARRENVILLE P.L.D. 6303931171

Square Feet

Location   2.11a  Square Footage of
Outlet [PLS 711]

2.11b  If the facility's square footage has
changed, then enter the updated answer
here.

2.11c  Indicate the reason for the change/variance in square
footage for this annual report as compared to the previous annual
report.

WARRENVILLE P.L.D. 28,500

IDs

Hours and Attendance

Location   2.12  Total public service hours PER YEAR
for this service outlet [PLS 713]

2.13  Total number of weeks, during the fiscal year, this
service outlet was open for service to the public [PLS 714]

2.14  Total annual
attendance/visits in the outlet

WARRENVILLE P.L.D. 3,348  52  116,699 

ANNUAL REPORT DATA (3.1 - 3.7)

Please enter the time period covered by this annual report and the name and contact information for the person preparing the report. The report period
should cover the time from the end of the previous IPLAR through the end of your most current fiscal year. If your library switched to a new fiscal year
during the latest period, this may mean that your report needs to cover more or less than a twelve (12) month period.

3.1  Fiscal Year Start Date (mm/dd/year) [PLS 206] 07/01/2025
3.2  Fiscal Year End Date (mm/dd/year) [PLS 207] 06/30/2026
3.3  Number of months in this fiscal year 12
3.4  Name of person preparing this annual report Jason Stuhlmann 
3.5  Telephone Number of Person Preparing Report 630-393-1171 
3.6  E-Mail Address of Person Preparing Report director@warrenville.com 

REFERENDA (4.1 - 4.7)

Please enter information regarding any referenda the library was involved in during the fiscal year report period. A referendum requires a question be
submitted to the voters at an election held under the general election law. Examples are: bond issue, district establishment, tax increase.

4.1a  Was your library involved in a referendum during the fiscal year reporting period?  
4.1b  How many referenda was your library involved in?  

Referendum 1

  4.2  Referendum Type
4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

DuPage

No
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Referendum 2

  4.2  Referendum Type
4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 3

  4.2  Referendum Type
4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 4

  4.2  Referendum Type
4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 5

  4.2  Referendum Type
4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

CURRENT LIBRARY BOARD (5.1 - 5.13)

Please report the number of board seats and the number of vacancies. Be sure to provide current board member information; including name, position,
telephone number, e-mail address, home address, and term expiration date. If there are vacancies, please explain.

All personal identifying information is FOIA exempt and will NOT be released to the public. The only information that the Illinois State Library will release
upon request is the board member name, trustee position and term expiration date.

Report the most current information available.

5.1  Total number of board seats  
5.2  Total number of vacant board seats 0 
5.2b  Please explain
5.3  This public library board of trustees attests that the current board is legally established, organized, and the
terms of office for library trustees are all unexpired.  

5.4  IF NO, please explain

First Member

5.5  Name Richard W. Warren Jr.
5.6  Trustee Position

7

Yes
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5.7  Present Term Ends (mm/year) 05/2029
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address rwarren@warrenville.com
5.10  Home Address 27W775 Parkview Avenue
5.11  City Warrenville
5.12  State IL
5.13  Zip Code 60555

Second member

5.5  Name Barbara J. DuRocher
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2027
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address bdurocher@warrenville.com
5.10  Home Address 3S560 West Avenue
5.11  City Warrenville
5.12  State IL
5.13  Zip Code 60555

Third member

5.5  Name Ericka Pyszka
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2027
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address ericka@warrenville.com
5.10  Home Address 2S130 Roxbury Ct
5.11  City Warrenville
5.12  State IL
5.13  Zip Code 60555

Fourth member

5.5  Name Heather Stull
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2029
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address hstull@warrenville.com
5.10  Home Address 30W018 Plum Court
5.11  City Warrenville
5.12  State IL

Treasurer

Other

President
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5.13  Zip Code 60555

Fifth member

5.5  Name Jerri L. Picha
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2027
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address jpicha@warrenville.com
5.10  Home Address 30W016 Juniper Court
5.11  City Warrenville
5.12  State IL
5.13  Zip Code 60555

Sixth member

5.5  Name Connie Schmidt
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2029
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address cschmidt@warrenville.com
5.10  Home Address 3S501 Landon Avenue
5.11  City Warrenvile
5.12  State IL
5.13  Zip Code 60555

Seventh member

5.5  Name Sandy Lezon
5.6  Trustee Position

5.7  Present Term Ends (mm/year) 05/2031
5.8  Telephone Number 630-393-1171
5.9  Trustee E-mail Address slezon@warrenville.com
5.10  Home Address 27W554 Warrenville Road
5.11  City Warrenville
5.12  State IL
5.13  Zip Code 60555

Eighth member

5.5  Name

5.6  Trustee Position

5.7  Present Term Ends (mm/year)

Other

Secretary

Vice-President
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5.8  Telephone Number
5.9  Trustee E-mail Address
5.10  Home Address
5.11  City
5.12  State
5.13  Zip Code

Ninth member

5.5  Name

5.6  Trustee Position

5.7  Present Term Ends (mm/year)
5.8  Telephone Number
5.9  Trustee E-mail Address
5.10  Home Address
5.11  City

5.12  State
5.13  Zip Code

FACILITY/FACILITIES (6.1-6.3b)

Please provide the requested information about the library's facilities.

6.1  Total Number of Meeting Rooms 1 
6.2  Total number of times meeting room(s) used by the public during the fiscal year 80 
6.3  Total Number of Study Rooms 6 
6.4  Total number of times study room(s) used by the public during the fiscal year 3,819 

ASSETS AND LIABILITIES (7.1 - 7.13)

The below sections request information regarding property, fiscal accumulations and outstanding liabilities. These sections are required by statute [ [75
ILCS 5/4-10, 75 ILCS 16/30-65] to be included in the annual report. Please provide the requested information in each section.

Property

Libraries are required by statute [75 ILCS 5/4-10(4), 75 ILCS 16/30-65(a)(3)] to provide a statement as to property acquired through legacy, purchase,
gift or otherwise. Please provide this information in the section below.
Note: This is not the place to list any new vehicles purchased.

7.1  What is the estimated current fair market value for the library's real estate (land and buildings including
garages, sheds, etc.)? $8,762,000 
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7.2  During the last fiscal year, did the library acquire any real and/or personal property?  

IF YES, how much of the property was acquired through the following options? (Enter dollar amount for
each option 7.3-7.6 that applies)

7.3  Purchase  
7.4  Legacy  
7.5  Gift  
7.6  Other  
7.7  Provide a general description of the property acquired.

Fiscal Accumulations

Libraries are required by statute [75 ILCS 5/4-10(7), 75 ILCS 16/30-65(a)(4)] to provide a statement as to the amount of any fiscal accumulations and the
reasons for the accumulations. Please provide this information in the section below.

7.8  Does your library have fiscal accumulations (reserve funds, outstanding fund balances, etc.)?  

7.9  IF YES, then provide a statement that details the dollar amount(s) and the reason(s) for the fiscal
accumulations.

Corporate Fund ($914,487 as of 6/30/26)- for general operating
expenditures; Special Reserve Fund ($425,834 as of 6/30/26) -
savings for projects outside of regular budget, as outlined by board
approved ordinance, for build repair & maintenance, automation,
library materials, furniture & equipment, remodeling & expansion;
Working Cash Fund ($225,847) - for emergency expenditures;

Liabilities

Libraries are required by statute [75 ILCS 5/4-10(8), 75 ILCS 16/30-65(a)(5)] to provide a statement as to any outstanding liabilities, including for bonds
still outstanding. Please provide this information in the section below.

7.10  Does your library have any outstanding liabilities including bonds, judgments, settlements, etc.?  
7.11  IF YES, what is the total amount of the outstanding liabilities? $670,000 
7.12  IF YES, then prepare a statement that identifies each outstanding liability and its specific dollar amount. The total $670,000 is for bond payments from 2017 renovations.

OPERATING RECEIPTS BY SOURCE (8.1 - 8.21)

Libraries are required by statute [75 ILCS 5/4-10(1)(9), 75 ILCS 16/30-65(a)(6)] to provide an itemized statement of operating receipts. "Operating
receipts" are the monies received and utilized during the library's fiscal year to support the provision of ongoing, day-to-day library services. Only include
funds received during the report period. If the library was awarded a grant, but only received part of the funds during the report period, report only the
portion of the grant received, not the whole amount of the grant.

Exclude revenue for major capital expenditures, contributions to endowments, revenue passed through to another agency, funds unspent in previous fiscal
years (e.g. carryover), and tax anticipation warrants.

NOTE: Round answers to the nearest whole dollar.

No

Yes

Yes
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Local Government

This includes all local government funds designated by the community, district, or region and available for expenditure by the public library. For example,
include receipts from: local property taxes (library taxes), impact fees (IL Highway Code), the Mobile Home Local Services Tax Act. Do not include the value
of any contributed or in-kind services or the value of any gifts and donations, library fines, fees, or grants. Do not include state, federal, and other funds
passed through local government for library use. Report these funds with state government revenue or federal government revenue, as appropriate.

8.1  Local government [PLS 300] (includes all local government funds designated by the community, district, or
region and available for expenditure by the public library, except capital income from bond sales which must be
reported in 12.1a only)

$2,462,217 

8.1a  Is this library's annual tax levy/fiscal appropriation subject to tax caps [the Property Tax Extension
Limitation Law, 35 ILCS 200/18-185, et seq.]?
8.1b  Local government funds for the ensuing or upcoming/current fiscal year (includes all local government
funds designated by the community, district, or region and available for expenditure by the public library,
except capital income from bond sales.)

$2,541,862 

State Government

These are all funds distributed to public libraries by state government for expenditure by the public libraries, except for
federal money distributed by the state. This includes funds from such sources as penal fines, license fees, and mineral rights.

Note: If operating revenue from consolidated taxes is the result of state legislation, the revenue should be reported under state revenue (even though the
revenue may be from multiple sources).

If you are not sure if funds you received through the State of Illinois are federal of state funds, please contact IPLAR@ilsos.gov or the Library Development
Group at 217-524-8836.

8.2  Per capita grant $22,412 
8.3  Equalization aid grant $0 
8.4  Personal property replacement tax $0 
8.5  Other State Government funds received $70,255 
8.6  If Other, please specify TIF District Funds 
8.7  Total State Government Funds (8.2 + 8.3 + 8.4 + 8.5) [PLS 301] $92,667 

Federal Government

This includes all federal government funds distributed to public libraries for expenditure by the public libraries, including federal money distributed by the
State of Illinois (e.g., LSTA grants paid directly to your library).

If you are unsure if the funds you received through the State of Illinois were federal or state funds, please contact IPLAR@ilsos.gov or the Library
Development Group at 217-524-8836.

8.8  LSTA funds received $0 
8.9  E-Rate funds received $0 
8.10  Other federal funds received $0 
8.11  If Other, please specify -1 Not Applicable

Yes
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8.12  Total Federal Government Funds (8.8 + 8.9 + 8.10) [PLS 302] $0 

Other Income

This is all operating revenue other than that reported under local, state, and federal funds. Include, for example, monetary gifts and donations received in
the current year, interest, library fines, fees for library services,
or grants. Do not include the value of any contributed or in-kind services or the value of any non-monetary gifts and donations.

8.13  Monetary Gifts and Donations $4,955 
8.14  Other receipts intended to be used for operating expenditures $114,869 
8.15  TOTAL all other receipts (8.13 + 8.14) [PLS 303] $119,824 
8.16  Other non-capital receipts placed in reserve funds $0 

Total Operating Receipts

8.17  TOTAL receipts ( 8.1 + 8.7 + 8.12 + 8.15) [PLS 304] $2,674,708 

Safeguarding of Library Funds

This section requests information to verify that libraries meet the statutory required minimum level of insurance for library funds [75 ILCS 5/4-9 and 75
ILCS 16/30-45(e)]. According to these statutes, “the library shall provide the Illinois State Library a copy of the library’s certificate of insurance at the time
the library’s annual report is filed.”

For municipalities of less than 500,000 population, 75 ILCS 5/4-9 requires that the bond be "...not less than 10% of the total funds received by the library in
the last fiscal year...," or the insurance policy or other insurance instrument's coverage "...shall be in an amount at least equal to 50% of the average
amount of the library's operating fund from the prior 3 fiscal years."

For public library districts, 75 ILCS 16/30-45(e) requires that the bond be "...based upon a minimum of 10% of the total funds received by the district in the
last previous fiscal year...," or the insurance policy or other insurance instrument's coverage "... shall be in an amount at least equal to 10% of the average
amount of the district's operating fund from the prior 3 fiscal years."

8.18a  The library safeguards its funds using which option?  

8.18b  Proof of Insurance for Library Funds Proof of Insurance_Warrenville Public Library District_2528 Crime
Template_8-6-2026_1109055874.pdf

8.19  What is the coverage amount of either the surety bond OR the insurance policy/insurance instrument? $300,000 
8.20  Is the amount of the surety bond, insurance policy or other insurance instrument in compliance with
library law?  

8.21  The designated custodian of the library's funds is  

OPERATING EXPENDITURES BY CATEGORY (9.1 - 11.2)

Libraries are required by statute [75 ILCS 5/4-10(2), 75 ILCS 16/30-65(a)(6)] to provide an itemized statement as to how operating revenues have been
expended during the fiscal year report period. "Operating expenditures" are the current and recurrent costs necessary to support the provision of library
services.

Include: Significant costs, especially benefits and salaries, that are paid by other taxing agencies (government agencies with the authority to levy tax) "on
behalf of" the library may be included if the information is available to the reporting agency. Only such funds that are supported by expenditure documents

Insurance Policy/Instrument

Yes

Library Treasurer
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(such as invoices, contracts, payroll records, etc.) at the point of disbursement should be included.

Exclude: Do not report the value of free items, estimated costs, and capital expenditures.

NOTE: Round answers to the nearest whole dollar.

STAFF EXPENDITURES (9.1-9.3)

This section gathers information on staff benefits and salaries. If the information is available, include benefits and salaries for staff that are paid by other
taxing agencies (government agencies with the authority to levy tax) "on behalf of" the library.

NOTE: Round answers to the nearest whole dollar.
Note: For the IRS definition of “Fringe Benefits” see here: https://www.irs.gov/publications/p15b

9.1  Salaries and wages for all library staff [PLS 350] $1,392,632 
9.2a  Fringe benefits, for all library staff, paid for from either the library's or the municipal corporate authority's
appropriation [PLS 351] $384,416 

9.2b  If this library answered question 9.2a as zero, please select an explanation from the drop-down box.  
9.3  Total Staff Expenditures (9.1 + 9.2) [PLS 352] $1,777,048 

COLLECTION EXPENDITURES (10.1 - 10.4)

Include expenditures for all materials in all formats (e.g., print, microform, electronic) whether purchased, leased or licensed. Exclude charges or fees for
interlibrary loans and expenditures for document delivery.

NOTE: Round answers to the nearest whole dollar.

10.1  Printed Materials (books, newspapers, etc.) [PLS 353] $80,273 
10.2  Electronic Content Expenditures (e-books, databases, etc.) [PLS 354] $111,121 
10.3a  Other Physical Materials Expenditures [PLS 355] $23,899 
10.3b  Please list the types of materials purchased in 10.3a DVDs, Music CDs, Audiobooks, Puzzles, Kits, Board Games, Devices 
10.4  TOTAL Collection Expenditures (10.1 + 10.2 + 10.3) [PLS 356] $215,293 

OTHER OPERATING EXPENDITURES (11.1 - 11.2)

This includes all expenditures other than those reported for Staff Expenditures and Collection Expenditures.
Exclude purchases of major fixed assets, which should be reported in capital expenditures (12.7).

NOTE: Round answers to the nearest whole dollar.

11.1  All other operating expenditures not included above (supplies, utilities, legal fees, etc.) [PLS 357] $654,571 
11.2  TOTAL operating expenditures (9.3 + 10.4 + 11.1) [PLS 358] $2,646,912 
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CAPITAL REVENUE AND EXPENDITURES (12.1 - 12.7)

This section gathers information on capital revenue and expenditures. Provide information for funds received and spent during the fiscal year report period
only. If the library was awarded a grant, but only received part of the funds during the report period, report only the amount of the funds received, not the
entire grant award.

Capital Revenue

Include funds received during the fiscal year report period for: site acquisitions; new building(s); additions to or renovations of existing buildings;
furnishings, equipment, and initial collections for new buildings, building additions, or building renovations; computer hardware and software used to
support library operations, to link to networks, or to run information products; new vehicles; or other one-time major projects.

Exclude revenue for: replacement and/or repair of existing furnishings and equipment, regular purchase of library materials, investments for capital
appreciation, income passed through to another agency (e.g., fines), and funds unspent in previous fiscal year (e.g., carryover).

NOTE: Round answers to the nearest whole dollar.

12.1a  Local Government: Capital Income from Bond Sales $0 
12.1b  Local Government: Other $0 
12.1c  Total Local Government (12.1a + 12.1b) [PLS 400] $0 
12.2  State Government [PLS 401] $0 
12.3  Federal Government [PLS 402] $0 
12.4  Other Capital Revenue [PLS 403] $0 
12.5  If Other, please specify -1 Not Applicable
12.6  Total Capital Revenue (12.1c + 12.2 + 12.3 + 12.4) [PLS 404] $0 

Capital Expenditures

Include funds expended during the fiscal year report period for: site acquisitions; new building(s); additions to or renovations of existing buildings;
furnishings, equipment, and initial collections for new buildings, building additions, or building renovations; computer hardware and software used to
support library operations, to link to networks, or to run information products; new vehicles; or other one-time major projects.

Exclude expenditures for: replacement and/or repair of existing furnishings and equipment, regular purchase of library materials, investments for capital
appreciation, income passed through to another agency (e.g., fines), and funds unspent in previous fiscal year (e.g., carryover).
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NOTE: Round answers to the nearest whole dollar.

12.7  Total Capital Expenditures [PLSC 405] $0 

PERSONNEL (13.1 - 13.46)

Include all positions funded in the library's budget whether those positions are filled or not. Report position figures as of the last day of the fiscal year.
Include only paid employees. Do NOT include volunteers.

Report personnel in the appropriate categories based on the type of library work being performed rather than on an employee's educational qualifications.

The FTE (full-time equivalent/employee) calculator utilizes the IMLS/PLSC national standard for a full-time work week as 40 hours per week. Illinois
libraries should report each staff member's hours per week based on the number of hours worked. If your library considers 35-39+ hours per week as a full-
time work week, then report using those figures. DO NOT inflate the hours your library considers as a full-time work week in order to force the resulting
calculation to equal 1 FTE. For national comparison purposes, your library must report the total hours per week based on your local standard. For example,
for an Illinois library that considers 37.5 hours per week as a full-time work week, the FTE calculation reported nationally will be .9375 or .94 rather than
1.00.

Group A

This category includes all LIBRARIANS with MASTER'S DEGREES from an American Library Association (ALA) ACCREDITED program of Library and
Information Studies. Another row will automatically appear once data is entered in the current row.

Summary 6 6 58.8200039.58000 37.5000037.50000

  13.1  Position Title 13.2  Primary Work Area 13.3  Hourly Rate 13.4  Total Hours/Week
Executive Director $58.82 37.50
Public Services Manager $39.58 37.50
Acquisitions & Cataloging Manager $34.03 37.50
Adult Services Librarian $29.81 37.50
Adult Services Librarian $30.26 37.50
Adult Services Librarian $32.86 37.50

Group A Total

13.5  Total Group A: FTE ALA-MLS (13.4 / 40) [PLS 250] 5.63 

Group B

This category includes other librarians. Include employees with the TITLE of LIBRARIAN who either have other types of library education (non-American
Library Association (ALA) accredited library degrees; undergraduate library science majors or minors) OR do paid work that usually requires professional

Library Director

Other Type of Librarian

Cataloging

Adult Services

Adult Services

Adult Services
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training and skill in the theoretical or scientific aspects of library work, or both, as distinct from its mechanical or clerical aspects. Another row will
automatically appear once data is entered in the current row.

Summary 6 6 6 35.8000032.07000 37.5000037.50000

  13.6  Position Title 13.7  Primary Work Area 13.8  Education Level
13.9  Hourly
Rate

13.10  Total
Hours/Week

Community Development & Outreach
Coordinator

$35.80 37.50

Youth Services Librarian $32.07 37.50
Youth Services Associate $23.62 37.50
Adult Services Librarian $27.04 37.50
Adult Services Associate $22.71 30.00
Youth Services Associate $21.00 20.00

Group B Total

13.11  Total Group B: FTE Other Librarians (13.10/40) 5.00 
13.12  Total FTE Librarians (13.5 + 13.11] [PLS 251] 10.63 

Group C

This category includes full-time and part-time professional staff without the title of librarian and administrative support specialists (personnel director,
business manager, public relations, other non-library specialists), information technology professionals (IT director, webmaster) and other technical and
clerical employees.

13.13  Total hours worked in a typical week by all Group C employees 390.00 
13.14  Minimum hourly rate actually paid $17.00 
13.15  Maximum hourly rate actually paid $39.98 
13.16  Total FTE Group C employees (13.13 / 40) 9.75 

Group D

This category includes full-time and part-time pages or shelvers.

13.17  Total hours worked in a typical week by all Group D employees 80.00 
13.18  Minimum hourly rate actually paid $16.70 
13.19  Maximum hourly rate actually paid $17.89 
13.20  Total FTE Group D employees (13.17 / 40) 2.00 

Group E

This category includes full-time and part-time building maintenance, security or plant operation employees.

13.21  Total hours worked in a typical week by all Group E employees 25.00 
13.22  Minimum hourly rate actually paid $28.41 
13.23  Maximum hourly rate actually paid $28.41 
13.24  Total FTE Group E employees (13.21 / 40) 0.63 

Other Type of Librarian Bachelor’s Degree: No library science

Children\'s Services Bachelor’s Degree: major or minor in library science

Children\'s Services Bachelor’s Degree: No library science

Adult Services Bachelor’s Degree: No library science

Adult Services Bachelor’s Degree: major or minor in library science

Children\'s Services Bachelor’s Degree: No library science
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13.25  Total FTE Other Paid Employees from Groups C, D, and E (13.16 + 13.20 + 13.24) [PLS 252] 12.38 
13.26  Total FTE Paid Employees (13.12 + 13.25) [PLS 253] 23.00 

Librarian Vacancies

Include only those budgeted librarian positions vacant on the last day of this fiscal year for which there was an active search while the position remained
vacant. Another row will automatically appear once data is entered in the current row.

Summary

  13.27  Position
Title

13.28  Primary Work Area 13.29  Education Level
13.30  Total
Hours/Week

13.31  Number
of Weeks
Vacant during
report period.

13.32  Annual
Salary Range
Minimum

13.33  Annual
Salary Range
Maximum

Newly Created Librarian Positions

Include any newly created librarian positions which were created during the fiscal year reporting period. Another row will automatically appear once data is
entered in the current row.

Summary 1 1 1 37.50000 1 1

  13.34  Position
Title

13.35  Primary Work Area 13.36  Education Level
13.37  Total
Hours/Week

13.38  Current
Status: Filled or
Unfilled

13.39  Date Filled
(mm/year, if
applicable)

Community
Development &
Outreach Coordinator

37.50 07/2025

Eliminated Librarian Positions

An eliminated librarian position is one that was budgeted for during the previous fiscal year period but was not in the budget for the current report period.
Another row will automatically appear once data is entered in the current row.

Summary

  13.40  Position
Title

13.41  Primary Work Area 13.42  Education Level
13.43  Total
Hours/Week

13.44  Date
Eliminated
(mm/year)

13.45  Last
Annual Salary
Paid

13.46  Reason
Eliminated

LIBRARY VISITS (14.1 - 14.1a)

This section collects information on the number of library visits. This is prefilled, based on the answer from Section 2.14.

14.1  Total annual visits/attendance in the library [PLS 501] 116,699 
14.1a  Library Visits Reporting Method [PLS 501a]

   

Other Type of Librarian Bachelor’s Degree: No library science Filled

   

Annual Count
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PROGRAMS, ACTIVITIES & ATTENDANCE (15.1 - 15.38)

SYNCHRONOUS PROGRAMS
A synchronous program is any planned event which introduces the group attending to any of the broad range of library services or activities or which
directly provides information to participants.
Programs may cover use of the library, library services, or library tours. Programs may also provide cultural, recreational, or educational information, often
designed to meet a specific social need. Examples of these types of programs include film showings, lectures, story hours, literacy, English as a second
language, citizenship classes, and book discussions.

Count all programs, whether held on- or off-site that are sponsored or co-sponsored by the library. Exclude programs sponsored by other groups that use
library facilities.

Note: For more information, please refer to the Counting Opinions login screen for links to helpful worksheets and guides.

SELF-DIRECTED ACTIVITIES
A self-directed (asynchronous or passive) activity is any planned event for which the patron can participate on their own (instead of at a designated time
with a group). Registration is not required. A staff member may monitor the activity but may or may not directly interact with the participants. Examples of
these types of events include drop-in craft sessions, take and make kits, library scavenger hunts (when not done as part of a group), etc. For guidance on
Virtual Asynchronous (self-directed) activities and views, please refer to 15.37 Total Number of Asynchronous (Virtual) Program Presentations, and 15.38
Total Views of Asynchronous (Virtual) Program Presentations.

Note: For more information, please refer to the Counting Opinions login screen for links to helpful worksheets and guides.

  15.1 Synchronous Programs (All Group Programs by Age) 15.2 Attendance 15.3 Self Directed Activities 15.4 Self Directed Activity Participants
Children (0-5) 148  4,578  0  0 
Children (6-11) 64  770  4  71 
Young Adults (12-18)   76  354  7  43 
Adults (19 and older) 243  1,983  12  66 
General Interest   72  2,765  51  2,406 
Total 603  10,450  74  2,586 

Onsite, Offsite and Virtual (All Group Programs by Type)

  15.29 Program Sessions 15.30 Program Attendance
Synchronous In-Person Onsite Program Sessions 506  8,943 
Synchronous In-Person Offsite Program Sessions 48  1,183 
Synchronous Virtual Program Sessions 49  324 
Total 603  10,450 

Asynchronous Virtual Presentations (Subset of Self-Directed Activities)

15.37  Total Number of Asynchronous (Virtual) Program Presentations [PLS 620]   0 

1

2

3
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15.38  Total Views of Asynchronous (Virtual) Program Presentations [PLS 630]   0 

REGISTERED USERS (16.1 - 16.4)

This section collects information about the number of resident and non-resident library users. A registered user is a library user who has applied for and
received an identification number or card from the public library that has established conditions under which the user may borrow library materials and gain
access to other library resources.

Note: Files should have been purged within the past three (3) years.

16.1  Total Number of Unexpired Resident Cards 6,727 
16.2  Total Number of Unexpired Non-resident Cards 0 
16.2a  Of the total in 16.2, how many Cards for Kids Act cards were issued? 45 
16.2b  Of the total in 16.2, how many Disabled Veterans cards were issued? 0 
16.2c  What was the total amount of the fees collected from the sale of non-resident cards during the past fiscal
year? $0.00 

16.3  Total Number of Registered Users (16.1 + 16.2) [PLS 503] 6,727 
16.4  Is your library's registered user/patron file purged a minimum of one time every three years?  
16.5  Does the library charge overdue fines to any users when they fail to return physical print materials by the
date due? [PLS 504]

16.6  Did your library board adopt a policy to waive the non-resident fee for persons under the age of 18?

RESOURCES OWNED (17.1 - 17.25)

Libraries are required by statute [75 ILCS 5/4-10(3), 75 ILCS 16/30-65(a)(6)] to provide a statement as to the number and character of items in the
library's collection available for use as of the last day of the fiscal year report period.

This section of the survey collects data on selected types of materials. It does not cover all materials (i.e., microforms, loose sheet music, maps, and
pictures) for which expenditures are reported under Print Materials Expenditures, Electronic Materials Expenditures, and Other Material Expenditures. Under
this category report only items the library has acquired as part of the collection and cataloged, whether purchased, lease, licensed, or donated as gifts that
have been purchased, leased or licensed by the library, a consortium, the state library, a donor or other person or entity. Included items must only be
accessible with a valid library card or at a physical library location; inclusion in the catalog is not required. Do not include items freely available without
monetary exchange. Do not include items that are permanently retained by the patron; count only items that have a set circulation period where it is
available for their use.

17.1  Print Materials [PLS 450] 59,205 
17.2  Current Print Serial Subscriptions 80 
17.3  Total Print Materials (17.1+17.2) 59,285 
17.4  Audio Recordings: Physical Units Held at end of the fiscal year [PLS 452] 4,026 
17.5  DVDs/Videos: Physical Units Held at end of the fiscal year [PLS 454] 7,770 
17.6  Other Circulating Physical Items [PLS 462] 629 
17.7  Total Physical Items in Collection [PLS 461] 71,630 

Electronic Materials and Collections

This section asks how the library obtains electronic materials, research databases and online learning platforms. Please answer yes or no to the following

4

Yes

No

Yes
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questions.

17.8  Did your library provide access to e-Books purchased solely by the library? [PLS 525]  
17.9  Did your library provide access to e-Books purchased via a consortium, cooperative, or other similar group
at the local, regional, or state level? Answer yes or no. [PLS 526]  

17.10  Did your library provide access to e-Books provided by the State Library at no or minimal cost to your
library? [PLS 527]  

17.11  Did your library provide access to e-Serials purchased solely by the library? [PLS 528]  
17.12  Did your library provide access to e-Serials purchased via a consortium, cooperative, or other similar
group at the local, regional, or state level? [PLS 529]  

17.13  Did your library provide access to e-Serials provided by the State Library at no or minimal cost to your
library? [PLS 530]  

17.14  Did your library provide access to e-Audio purchased solely by the library? [PLS 531]  
17.15  Did your library provide access to e-Audio purchased via a consortium, cooperative, or other similar
group at the local, regional, or state level? [PLS 532]  

17.16  Did your library provide access to e-Audio provided by the State Library at no or minimal cost to your
library? [PLS 533]  

17.17  Did your library provide access to e-Video purchased solely by the library? [PLS 534]  
17.18  Did your library provide access to e-Video purchased via a consortium, cooperative, or other similar
group at the local, regional, or state level? [PLS 535]  

17.19  Did your library provide access to e-Video provided by the State Library at no or minimal cost to your
library? [PLS 536]  

17.20  Did your library provide access to research databases purchased solely by the library? [PLS 537]  
17.21  Did your library provide access to research databases purchased via a consortium, cooperative, or other
similar group at the local, regional, or state level? [PLS 538]  

17.22  Did your library provide access to research databases provided by the State Library at no or minimal cost
to the library? [PLS 539]  

17.23  Did your library provide access to online learning platforms purchased solely by the library? [PLS 540]  
17.24  Did your library provide access to online learning platforms purchased via a consortium, cooperative, or
other similar group at the local, regional, or state level? [PLS 541]  

17.25  Did your library provide access to online learning platforms provided by the State Library at no or
minimal cost to your library? [PLS 542]  

USE OF RESOURCES (18.1 - 18.19)

Libraries are required by statute [75 ILCS 5/4-10(3), 75 ILCS 16/30-65(a)(6)] to provide a statement as to the number and character of items circulated by
the library. Report for the library's entire fiscal year.

18.1  Circulation of Adult Physical Material 74,689 
18.2  Circulation of Young Adult Physical Material 8,069 
18.3  Circulation of Children's Physical Material [PLS 549] 91,538 
18.4  Total number of physical materials loaned (18.1 + 18.2 + 18.3) 174,296 

Report circulation, including renewals, by the material types below.

18.5  Books- Physical 131,448 
18.6  Videos/DVDs- Physical 27,306 
18.7  Audios (include music)- Physical 8,657 

Yes

Yes

No

No

Yes

No

Yes

Yes

No

Yes

Yes

No

Yes

Yes

Yes

Yes

Yes

Yes
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18.8  Magazines/Periodicals- Physical 2,872 
18.9  Other Items- Physical [PLS 561] 4,013 
18.10  Physical Item Circulation (18.5-18.9) [PLS 553] 174,296 
18.11  Did your library offer automatic renewal for any physical materials during the reporting period? [PLS
505]  

18.12  e-Book Circulation [PLS 545] 15,205 
18.13  e-Serial Circulation [PLS 546] 4,746 
18.14  e-Audio Circulation [PLS 547] 25,930 
18.15  e-Video Circulation [PLS 548] 2,230 
18.16  Use of Electronic Materials [PLS 552] 48,111 
18.17  Total Circulation of Materials [PLS 550] 222,407 
18.18  Interlibrary Loans Provided TO Other Libraries [PLS 575] 19,072 
18.19  Interlibrary Loans Received FROM Other Libraries [PLS 576] 23,095 
18.20  If your library purchases research databases and online learning platforms, list the total use 41,241

PATRON SERVICES (19.1-19.2)

This section gathers information on services the library provides to its patrons. Please fill in the information requested.

Reference Transactions

Reference Transactions are information consultations in which library staff recommend, interpret, evaluate, and/or use information resources to help others
to meet information needs.

NOTES:
(1) A reference transaction includes information and referral service, scheduled and unscheduled individual instruction and assistance in using information
sources (including websites and computer-assisted instruction).
(2) Count Readers Advisory questions as reference transactions.
(3) Information sources include (a) printed and nonprinted material; (b) machine-readable databases (including computer-assisted instruction); (c) the
library’s own catalogs and other holdings records; (d) other libraries and institutions through communication or referral; and (e) persons both inside and
outside the library.
(4) When a staff member uses information gained from previous use of information sources to answer a question, the transaction is reported as a reference
transaction even if the source is not consulted again.
(5) If a contact includes both reference and directional services, it should be reported as one reference transaction.
(6) Duration should not be an element in determining whether a transaction is a reference transaction.
(7) Do not include transactions that include only a directional service, such as instruction for locating staff, library users, or physical features within the
library. Examples of directional transactions include, “Where is Susan Smith? Can you help me make a photocopy?”
If an annual count of reference transactions is unavailable, count reference transactions during a typical week or weeks, and multiply the count to represent
an annual estimate
A “typical week” is a time that is neither unusually busy nor unusually slow. Avoid holiday times, vacation periods for key staff, or days when unusual
events are taking place in the community or in the library. Choose a week in which the library is open its regular hours.

19.1  Total Annual Reference Transactions [PLS 502] 10,699 

Yes
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19.1a  Reference Transactions Reporting Method [PLS 502a]

One-on-One Tutorials

One-on-one tutorials are when a staff member spends a considerable amount of time tutoring or teaching a patron on a specific subject. Note that these are
different from programs, which are put on for a group, and reference transactions, which are limited to information consultations (see definition above).

19.2  Total Annual One-on-One Tutorials 42

AUTOMATION (20.1 - 20.5)

This section is collecting information about automation technology in your library. Please provide the requested information below.

20.1  Total number of ALL computers in the library 80 
20.2  Total number of PUBLIC USE (Internet and non-Internet accessible) computers in the library) 32 
20.3  Is your library's catalog automated?  
20.4  Is your library's catalog accessible via the web?  
20.5  Does your library have a telecommunications messaging device for the hearing impaired?  

INTERNET (21.1 - 21.9)

This section collects information about internet services in the library facility. Please provide the requested information below.

21.1  Does your library have Internet access?  
21.2a  What is the maximum speed of your library's Internet connection? (Select one)  
21.2b  If Other, please specify  
21.3  What is the monthly cost of the library's internet access? $820 
21.4  Number of Internet Computers Available for Public Use [PLS 650] 23 
21.5  Number of Uses (Sessions) of Public Internet Computers Per Year [PLS 651] 7,573 
21.5a  Reporting Method for Number of Uses of Public Internet Computers Per Year [PLS 651a]  
21.6  Wireless Sessions Per Year [PLS 652] 31,594 
21.6a  Reporting Method for Wireless Sessions [PLS 652a]  
21.7  Does your library utilize Internet filters on some or all of the public access computers?  
21.8  Does your library provide instruction (workshops, classes) to patrons on the use of the Internet?  

E-RATE (22.1 - 22.3)

E-Rate is the commonly used name for the Schools and Libraries Program of the Universal Service Fund, which is administered by the Universal Service
Administrative Company (USAC) under the direction of the Federal Communications Commission (FCC). The program provides discounts to assist schools
and libraries in the United States to obtain affordable telecommunications and Internet access.
If you want to learn more about E-Rate, RAILS Members should contact communications@railslibraries.org IHLS Members should contact
membership@illinoisheartland.org

22.1  Did your library apply directly for E-rate discounts for the fiscal year?  
22.2a  If YES, did your library apply for Category 1, Category 2 or both?  
22.2b  IF YES, what is the dollar amount that your library was awarded for the fiscal year report period?  

Annual Count

Yes

Yes

No

Yes

501-1000 Mbs

Annual Count

Annual Count

No

Yes

No
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22.3  If NO, why did your library NOT participate in the E-rate program?
It is a complicated process with insufficient return on investment of
time to complete application and reports. The Library also does not
use filters and so is not CIPA compliant.

STAFF AND TRUSTEE DEVELOPMENT & TRAINING (23.1 - 23.3)

This section focuses on staff and trustee development and training. Please provide the requested information below.

23.1  How much money did your library spend on staff and trustee development and training this fiscal year?
(Round answer to the nearest whole dollar.) $13,779 

23.2  Does the above amount include travel expenses?  
23.3  How many total hours of training did staff receive this year? 570.00 
23.4  How many total hours of training did trustees receive this year? 67.00 

COMMENTS AND SUGGESTIONS (24.1-24.3)

Please use this section to provide further information about your library and/or comments or suggestions for changes to the IPLAR process. We will use the
comments you supply to better represent your data to the Public Library Survey and to help improve future versions of the IPLAR.

24.1  Are there any other factors that may have affected your library's annual report data of which you would
like to make us aware? -1No Comments

24.2  Are there any unique programs or services your library provided during the report period of which you
would like to make us aware?

Mentioned in previous years, we continue to offer our popular
outdoor (and indoor) concert series and hosted our second annual
FanCon. Additionally, as part of the City of Warrenville's drive to
become a Autism Friendly City in 2025, we now offer quarterly
sensory-friendly hours on a Sunday morning (outside of our usual
hours) so that individuals and their families can hopefully have a
stress-free visit to the library. In September 2025 we also hosted
our first Community Resource Fair to bring local organizations to
the library in one place for the community to discover. In the Fall of
2025 we also offered our first Toy Swap so that the community
could donate and acquire free toys for their children. And while we
have been doing it for several years, during Hispanic Heritage
Month we display several Day of the Dead Ofrendas (Altars)
throughout the library, each one decorated by a different
community group. A great way to foster community involvement
and honor loved ones that have passed.

24.3  Please provide any comments, suggestions or concerns about the Illinois Public Library Annual Report
(IPLAR). -1No Comments

PUBLIC LIBRARY DISTRICT SECRETARY'S AUDIT

Public Library Districts are required by statute [75 ILCS 16/30-65(a)(1),(c)(d)] to submit the Public Library District Secretary's Audit. For more
information, please refer to the Counting Opinions login screen for links to templates and instruction sheets.

Note: While District Libraries are required to complete this Section, all other libraries are encouraged to perform the Secretary’s Audit as well.

25.1  Upload Audit report FY26 Secretary's Audit for Annual Report - wsig 2026-06-20.pdf 

Yes
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IPLAR CERTIFICATION

Please have the library director, board president and board secretary type their names in the boxes provided to certify that they agree with the following
statement:

This Illinois Public Library Annual Report (IPLAR) is being filed in accordance with 75 ILCS 5/4-10 (municipal libraries) or 75 ILCS 16/30-65 (public library
districts). The undersigned authorized agents for this public library: (1) accept and acknowledge that the appended IPLAR is essentially accurate and
correct; (2) transmit the appended IPLAR for review and any subsequent resolution; and, (3) agree that the electronic IPLAR copy submitted to the Illinois
State Library shall serve as the official file copy.

  Electronic Signature Date
Library Director Jason Stuhlmann 2026-08-20
President Heather J. Stull 2026-08-20
Secretary Connie Schmidt 2026-08-20

IPLAR SUBMISSION REMINDERS

Follow these steps for IPLAR submission:
1. Select the "Verify" button located at the top of the screen.
2. Review the form and resolve any required fields or edit checks (they will be highlighted in red). In the case of edit checks, explain pragmatically why this
year's answer is equal to, less than, or more than the previous year's answer.
3. Select the "Submit/Lock" button at the top of the page.

NOTE: All required questions must be answered and all edit checks must contain narrative notes in order for the survey to electronically submit, otherwise
you will be taken to a review screen listing the questions that require additional information. If you have trouble getting the form to submit/lock, please
contact Laura Keyes (IPLAR@ilsos.gov).

  , 15.5  I don't understand why the edit check is failing, or what all the gibberish about ratios mean. I don't know what our population has to do with the program numbers entered. This year we have 76
YA programs. Last year we had 75. It's 1 more program. What's the issue? (0-2026-08-06)

  , 15.9  I don't understand why the edit check is failing, or what all the gibberish about ratios mean. I don't know what our population has to do with the program numbers entered. This year we have 72
General Interest programs. Last year we had 84. That's 12 fewer programs this year, which is not a huge difference. What's the issue? (0-2026-08-06)

  , 15.37  In FY25 we had a series of 4 programs for businesses. The presenters had a platform where our patrons could view the recorded versions of the programs for 3 months. Since we did not work with
the same presenters this year, we had 0 virtual programs, and therefore 0 views. (0-2026-08-06)

  , 15.38  In FY25 we had a series of 4 programs for businesses. The presenters had a platform where our patrons could view the recorded versions of the programs for 3 months. Since we did not work with
the same presenters this year, we had 0 virtual programs, and therefore 0 views. (0-2026-08-06)

1

2

3

4
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8b. ACTION ITEM   
Authorize ALA Conference travel reimbursement for Trustee Lezon (ACTION) 
 
Suggested motion: Move to authorize $77.75 in travel reimbursement for Trustee 
Lezon for attending the 2026 ALA Conference in June. 
 
In June, Trustee Lezon visited the Exhibit Hall of the 2026 ALA Conference for the day. 
The $77.75 is for mileage from Warrenville to McCormick Place and parking. 
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8c. ACTION ITEM   
Authorize expenditure for up to two trustees to attend Trustee Day at the 2026 
Illinois Library Association Annual Conference in Peoria (ACTION) 
 
Suggested motion: Move to authorize expenditure for up to two trustees to attend 
Trustee Day at the 2026 Illinois Library Association Annual Conference. 
 
  
In the past, trustees have attended the Trustee Day at the Illinois Library Association 
Annual Conference. This year’s Trustee Day is Thursday, October 8, 2026, in 
Peoria. I budgeted for two trustees to attend this year, though that does NOT include an 
overnight stay. Breakfast is at 8:30 am and sessions begin at 9:00 am and run until 4:00 
pm. Screenshots of the sessions for the day are below. 
 
Who is interested and able to attend this year? Last year Connie, Heather, Rick and 
Sandy went. In 2024 Connie and Heather attended, and in 2023 Rick attended.   
 
Registration is online with a standard deadline of August 31. I am happy to sign you up 
or you can sign yourself up. 
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8d. ACTION ITEM   
Closed Session Minutes 
 
Suggested motion: Move to maintain the current status of all closed session minutes.  
 
Per the Open Meetings Act, every six months the Library Board is supposed to review 
its closed session minutes to determine recordings to be destroyed, minutes to be 
opened for public inspection, and minutes to remain sealed.  
  
Per the previous director’s notes regarding releasing closed minutes, WPLD's general 
practice has been to:  

1. Not release any minutes until the verbatim recording has been destroyed, which 
is allowed after 18 months.  

2. Not release any minutes at which personnel matters are discussed. For 
example:  

a. Discussion of a specific employee's performance  
b. Interviewing candidates for hire (Director Interviews)  

3. Not release any minutes in which the substance of the discussion may cause 
harm to an individual named in the minutes.  

4. Release minutes for matters that have been resolved if doing so is in the best 
interests of the library and its constituents. For example:  

a. Minutes about the sale or purchase of real estate after the transaction is 
complete  

b. Minutes about interviewing candidates for a vacancy on the board  
 
Though it is noted that the Board can always override these suggestions where they 
deem appropriate. 
 
With the above in mind, Director Stuhlmann reviewed the closed session minutes from 
the last several years and makes the suggestion that the current status of all closed 
minutes remain closed. There are no recordings to destroy at this time. 
  

Meeting Packet for August 19, 2026 - Page 57



9a. DISCUSSION ITEM   
2027 Consolidated Election 
 
Election Season 
Per the memo in correspondence, Tuesday, April 6, 2027 is the next Consolidated 
Election, and we have three trustees (Trustees DuRocher, Picha & Pyszka) whose 
terms are expiring. If you are interested in rerunning for the Library’s Board of Trustees 
in the April 6, 2027 Consolidated Election, then you must get signatures and file 
paperwork. 
 

• Packets – On August 13 the County Clerk emailed out the packet information. I 
am putting together packets for distribution and will hopefully make them 
available by August 21.  

 
• Petitions - The first day to circulate petitions for signatures is Tuesday, August 

25, 2026.  
 

• Filing  
o First Day to File - Monday, November 16, 2026 
o Last Day to File - Monday, November 23, 2026 

 
We will be posting public notice on the bulletin board, website and eNewsletter. 
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9b. DISCUSSION ITEM   
FY26 Audit Info 
 
Sikich is currently working on our FY26 financial audit. They have completed their 
preliminary fieldwork on August 7, requesting several items both prior to and during their 
visit to the library. 
 
We have a new round of requests from Sikich that we are working on, and they will be 
back for their final fieldwork September 16-17.  
 
After that, they will work on the final AFR and Management Letter while I work on the 
MD&A. Then Martha will attend the November 18 Board meeting to present the final 
audit to the Board. 
 
 
 
 
 
  

Meeting Packet for August 19, 2026 - Page 59



10. DIRECTOR’S REPORT 
for August 2026 Board Meeting                             submitted by Jason Stuhlmann   

 

Staffing 
Thank you to everyone that was able to make it to Jackie’s retirement luncheon! And a 
big thank you to Gail for coordinating the event and Jackie’s gift, and to Diana, Kathy G. 
Sandy Whitmer and others for additional help. I think Jackie really enjoyed the gift and 
the party, and having her family and friends attend. We miss her already. 

Before she left, I spent time with Jackie going through procedures and accounts. Since 
she’s been gone, I have been performing her duties of collecting copier money and MS 
desk receipts, making bank deposits, preparing and sending documents to the 
accountant for our monthly financial statements, writing checks and making online 
payments, ordering supplies, etc. I’ve also been updating and fine-tuning the 
procedures as I go. I have certainly been keeping busy! There will be a lot to cover and 
plenty more to update once a new person has started. 

To that end, Paul and I conducted interviews with some great candidates in July. We 
have hired Erika Dismaya-Navaleza for the Administrative Assistant position, and she 
starts Monday, August 17. We are excited to work with Erika! 

 

Miscellaneous 
• Dolly Parton Imagination Library – Registration is up to 175 kids as of July 13. 
• As mentioned earlier in the packet, I’ve also spent a lot of time preparing 

documents for the auditor’s preliminary fieldwork. 

 

Meetings & Programs for July 
• One-on-one meetings with Managers   
• Meeting with City re: food trucks (July 1) 
• Interviews (July 7, 9 & 16) 
• Covered Member Services Desk (July 9, 10 & 30) 
• Met with new Quiet Room artist (July 9) 
• LIRA biannual meeting (July 10) 
• Management Team Lunch (July 14) 
• TAC Grant Workshop with Paul & Julie (July 16) 
• Covered Adult Services Desk (July 20) 
• Jackie's Retirement Luncheon (July 22) 
• Safety Committee Meeting (July 23) 
• Management Team Lunch (July 28) 
• Bank Deposit (July 31) 

 

Trainings & Webinars for July 
• KnowBe4 - 2026 Your Role: Internet Security and You  
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STATISTICAL SNAPSHOT
July
2026

June
2026

May
2026

April
2026

March
2026

Feb
2026

Jan
2026

Dec
2025

Nov 
2025

Oct 
2025

Sep 
2025

Aug 
2025

July
2025

 
TOTAL CIRCULATION (physical items) 16,454 16,611 13,513 14,645 14,916 13,367 14,494 12,970 13,699 14,496 13,719 15,140 16,705
  WPLD items checked out at WPLD 9,615 10,219 7,075 7,905 8,437 7,356 8,258 6,733 9,177 7,653 7,501 7, 760 9,835
  Auto-renewals of WPLD Items 4,727 4,406 4,581 4,651 4,609 4,307 3,876 4,328 4,522 4,450 4,302 5,501 4,580
  Other Library Items Checked out at WPLD 2,112 1,986 1,857 2,089 1,870 1,704 2,630 1,909 1,928 2,393 1,916 1,879 2,290

DOWNLOADABLE CIRCULATION 4,311 4,296 4,309 4,149 3,916 4,517 3,928 3,655 3,931 3,765 3,918 4,252
   OverDrive/Libby 2,397 2,127 2,220 2,213 2107 2083 2270 2008 1872 1983 1971 2,007 2,300
   OverDrive (magazines) fka RB Digital 450 461 437 442 361 335 425 376 343 431 382 375 378
   Hoopla 1,715 1,723 1,639 1,654 1681 1498 1822 1544 1440 1517 1412 1,536 1,574

INTERLIBRARY LOANS
   Received from SWAN Libraries 1,916 1,817 1,744 2,029 1,766 1,620 2,273 1,830 1,866 2,311 1,818 1,790 2,178
   Received from Non-SWAN Libraries 19 29 9 10 5 11 11 3 3 21 20 5 18
   Sent to SWAN Libraries 1,681 1,684 1.613 1,687 1,816 1,486 1,552 1,283 1,324 1,595 1,501 1,653 1,813
   Sent to Non-SWAN Libraries 20 18 11 5 8 5 5 5 4 10 8 9 8

COLLECTION 
   Physical Materials Added 759 617 781 488 507 845 613 384 407 477 292 462 489
   Physical Materials Withdrawn 391 587 263 660 316 353 144 657 686 564 393 183 1,216
   Total Collection Size 142,762     143,011       142,703 142,127    142,199 141,578   141,989 142,390    142,606     142,759    141,059   145,454 
      Physical materials 75,109 74,787 74,946 74,616 74,408 74,099 73,390 73,688 73,968 74,081 74,087 71,905 76,148
      OverDrive books 46,074 46,215 46378 46,519 46475 46664 46801 46943 47118 47250 47414 47,843 48,003
      OverDrive audiobooks 21,795 21,760 21687 21,568 21244 21436 21387 21358 21304 21275 21258 21,311 21,303

PROGRAMS
  Number of Adult Programs 28 21 29 24 23 25 20 16 21 29 27 23 20
  Adult Program Attendance 1168 189 191 539 243 245 172 131 197 322 327 1149 701
  Number of Teen Programs 4 7 6 8 9 7 11 5 8 8 9 6 6
  Teen Program Attendance 14 58 9 237 65 34 89 26 62 30 46 21 56
  Number of Youth Programs 32 33 18 32 34 27 35 17 24 29 20 15 26
  Youth Program Attendance 735 973 283 1353 833 612 611 440 601 785 457 290 641
  Book-A-Librarian Sessions 17 14 14 14 14 14 14 13 14 14 14 10 14
  Book-A-Librarian Attendance 7 3 4 2 2 4 4 2 4 1 7 3 6

OUTREACH
  Adult Outreach Events 1 1 4 2 2 1 1 0 0 2 1 2 1
  Adult Outreach Attendance 35 108 387 81 196 10 90 0 0 125 50 360 12
  Teen Outreach Events 1 0 2 0 1 0 0 0 2 1 0 0 0
  Teen Outreach Attendance 38 0 200 0 12 0 0 0 22 20 0 0 0
  Youth Outreach Events 2 3 6 3 3 3 6 2 4 6 1 3 5
  Youth Outreach Attendance 434 206 1338 188 132 111 86 122 460 718 157 738 524

LIBRARY CARDS
  Total Resident Cards Active 6,758 6,707 6,615 6,546 6,492 6,440 9,667 9,782 9,751 9,736 9,682 9,628 9,594
  Resident Cards Issued In Person 78 94 70 61 58 59 70 41 38 76 60 62 79
  Online Cards Issued 13 12 25 12 9 16 19 19 12

VISITOR COUNT 11,789 11,864 8,941 10,527 10,113 9,774 9,068 8,297 7,335 8,569 10,658 10,564 10,989
STUDY ROOM USES 360 343 301 336 324 320 296 285 297 315 331 282 389
MEETING ROOM USES (public) 2 6 8 8 7 11 8 6 7 10 7 2 0
CURBSIDE PICKUPS 15 15 18 9 16 13 12 19 15 8 12 11 15

COMPUTERS & TECHNOLOGY
  Computer Sessions 691 777 649 658 742 704 610 535 508 440 611 598 741
  Wifi Sessions 2896 2764 2440 2843 2783 2688 2441 2355 2489 2767 2646 2448 2930
  Website Visits 22,893 23,513 24,572 18,473 20,034 23,266 21,405 18,307 22,152 17,665 16,456 22,077 19,430

MARKETING
  eNews Subscribers 7,349 7,293 7,196 7,143 7,049 7,053 7,057 7,051 7,152 7,162 7,109 6,780 6,771
  eNews Open Rate 46% 56% 51% 44% 43% 51% 53% 51% 58% 53% 53% 52% 53%
  Facebook Followers 2,465 2,403 2,355 2,326 2,257 2,215 2,197 2,185 2,171 2,154 2,140 2,131 2,109
  Instagram Followers 712 707 697 685 669 662 652 644 630 624 613 604 602
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11a. Assistant Director REPORT 
July 2026 Submitted by Paul Dobersztyn 

 
Public Services 
Highlights 

• The library hosted 59 total live events in July, with 1767 participants. The Youth Services 
Department hosted 5 passive events with the Friday Crafts to Go, 150 participants.  

• Summer Reading Challenge was June 1st through July 31st. 
o This year’s statistics:  

 635 Active Readers (602 in 2025) 
 535 Challenge Completions (511 in 2025) 
 1042 Rewards Redeemed (953 in 2025) 
 978,569 Minutes Read (928,670 in 2025) 

o Since we’ve adopted Beanstack as a Summer Reading tracker, our participation has 
grown steadily over the past five years.  

 
o Sponsors include 

 Ace Hardware, Activate Games, Astro Fun World, Ball Factory, Blackberry 
Farm, Chasers Laser Tag, Chicago Fire, Chicago White Sox, Chicago Wolves, 
Children’s Museum of Oak Lawn, DuPage Children’s Museum, Eagle Academy 
of Martial Arts. Funway, Kane County Cougars, Kuipers Family Farm, Lou 
Malnati’s, Main Event, Markito’s Bar & Grill, Morton Arboretum, Nothing Bundt 
Cakes, Panda Express, Phoenix Theatres Entertainment Cantera, Portillo’s, 
Raising Cane’s, The Second City, Ultimate Ninjas Naperville and Urban Air – 
St. Charles. 

o The library staff have done an amazing job promoting and helping members track their 
reading. Julie Kurtis did an amazing job setting up the challenges in Beanstack, 
tracking giveaways and choosing grand prizes for our readers.  Diana Abraham put 
together a “reading challenge” table in front of the Teen Lounge promoting Summer 
Reading along with our various other challenges.  

• The first Concert on the Commons occurred on July 1st after it being rescheduled from a rain 
out date in June. 98 people in attendance. Various food truck and dessert vendors served at 
the July concerts.  

o Abby Kay Band on 7/8/26 – 221 in attendance 
o Billy Elton on 7/15/26 - 220 in attendance 
o Latin Swing Factor on 7/22/26 – 188 in attendance 
o Beyond the Blonde on 7/29/26 – 299 in attendance 
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• July hosted the most Book-a-Librarian sessions in a long time with 7 sessions provided Mark 
Arellano, Tom Hill, Taylor Haring, Miriam Montano and Taylor Haring. We’ve also expanded 
this service to our Warrenville Horizons visits.  

• Approved 3 family accounts in the Dolly Parton Imagination Library.  
 
 
Professional Development 

• 12 sessions of CE were completed by the Public Services Department in July.   
• 6.25 total hours of CE were completed.  
• Topics covered include: Internet Security and you, Your DNA Match Tree, Reasonably 

Exhaustive Genealogy Research, and more.  
 
Personnel 

• Paul Dobersztyn participated in several interviews with Executive Director Stuhlmann for the 
open Administrative Assistant position. 

• Bobby Henry completed his internship on 7/28.  
 
Reading Challenges 
 

• 500 Books Before Fifth Grade – Started September 1, 2025 
o Total Participation 

 99 registrants 
 4 completions 
 8,219 total books read so far. 

• 1000 Books Before Kindergarten  
o Total participation: 

 242 registrants 
 48 completions 
 77,650 total books read so far. 

• The 100 Books Before High School  
o Total participation since the launch: 

 110 registrants 
 3,297 total books read 
 18 completions so far 

 
Programming / Outreach / Meetings (Not entered in Communico) 
Book a Librarian: 7 Puzzles: 3 / Teen Volunteers: 6 (7.5 Hours) 
Homebound Deliveries: 3 Delivery/Pickups, 13 items checked out, 5 total participants 
 

• Mandy Wilson, Diana Abraham, Miriam Montano, Riley Lindsey and Julie Kurtis from the 
Public Services Department walked among other staff and library trustees in the Friends of the 
Fourth, Third of July Parade on 7/3. The library won “Most Enthusiastic” in the car division.  

• Diana Abraham attended the Winfield Township Mental Health Board on 7/6. They reviewed 
grant applications and proposals.  

• Julie Kurtis, Taylor Haring, MaryKellie Marquez, Mandy Wilson and Paul Dobersztyn attended 
FanCon committee meeting on 7/7. 

• Diana Abraham attended a Meeting with WIPA (Warrenville religious/service organizations) 
regarding the Johnson Family Back to School Carnival on 7/9. 

• Diana Abraham performed storytime at the Gardner School on 7/16, 109 students in 
attendance. 

• Julie Kurtis, Jason Stuhlmann and Paul Dobersztyn attended the Warrenville Tourism and Arts 
Commission grant meeting on 7/16. 
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• Kyrie Kenny-Sumrak and Diana Abraham hosted a 3D printing class on 7/20 for Outreach: 
Warrenville with 38 participants. 

• Diana Abraham attended a City of Warrenville IDEC meeting on 7/21. 
• Kyrie Kenny-Sumrak represented the library at Burger Night on 7/22, interacting with 22 

community members.  
• Diana Abraham attended the Johnson Family Connection meeting on 7/23. 
• Diana Abraham attended the Johnson School Back to School Supply Giveaway and Carnival 

on 7/25. 
• Tom Hill, Taylor Haring, Mark Arellano, Miriam Montano, Diana Abraham and Paul Dobersztyn 

attended an Adult Services Department programming meeting on 7/27. 
• Diana Abraham attended the Winfield Township Mental Health Board on 7/27. They reviewed 

grants and issued monies.  
• Paul Dobersztyn and MaryKellie Marquez met with Brette Doris of Ingram to discuss grids and 

ordering on 7/30. 
• Julie Kurtis, Diana Abraham, Riley Lindsey, Mandy Wilson and Paul Dobersztyn attended a 

Youth Services Department programming meeting on 7/30. 
• Mandy Wilson applied for the D&D Beyond Educator License and was approved. The library 

now has access to special D&D materials and a 5-year Master Tier subscription.  
• Upon Mandy Wilson’s recommendation, the library applied for the ALA Pokemon Club grant 

and received it. We are planning on offering at least a bi-weekly Pokemon Club for children 
ages 6-12, starting in Winter.  

• The library will be a drop-off location for Outreach: Warrenville’s Christmas Store program.  
 
 
 
Non SWAN InterLibrary Loan  
Item Requests Processed: 29; Materials Received: 19; Materials Lent: 20 
 
Member Feedback 
 
 
Maintenance  
Paul Dobersztyn 

• Took a tour with Ly on the roof, discussed trees, flag rope and exhaust fans.  
• Met with reps from Service Master to discuss expectations, also discussed possibly starting 

cleaning services earlier in the evening.  
• Talked to reps from Ambius, taking over invoicing for their services.  
• Set up in-person meeting with representative from Western DuPage Landscaping.  
• Duncan Jones set up my account for Spiceworks ticketing system so I receive requests from 

staff.  
• Ordered new batteries for alarms and emergency lights. 

 
Ly Tran 

• Continues to maintain the building daily Monday-Friday. 
• Washed the windowsills on the building. 
• Arranged the meeting room for programs every week, sometimes twice a day. 
• Ly is checking and replacing batteries as needed monthly, alerted me to order new 

batteries.  
• Changes the staff lounge water bottles as needed. 
• Changes elevator lights as needed. 
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• Brought in the lower-level return bin on some mornings when staff was not in 
attendance. 

• Had to clean the meeting room carpet after a meeting where they dropped “red stuff”. 
• Waters the outdoor flowers continually, especially in the hot weather. 
• Replaced bad exhaust fan on roof.  
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11b. MEMBER SERVICES REPORT 
   July 2026  Submitted by Laurie Rex 

 

Circulation Transaction Location # of transactions % of transactions 

Self Checkout* 9,453 57.45% 

Aspen catalog/mobile app (Renewals) 321 1.95% 

Autorenewals 4,727 28.73% 

Staff Assisted Checkout 1,953 11.87% 

TOTAL TRANSACTIONS 16,454 100.00%  

   

*Selfcheck Usage Details # of transactions % of transactions 

Selfcheck 1 (Near Member Services Desk) 5360 56.7% 

Selfcheck 2 (Near Vending Machine) 4093 43.3% 

TOTAL TRANSACTIONS 9,453 100.00% 

 
Department Highlights 

Curbside 
In July we had 15 Curbside Pickups with 9 unique users. 
 
Continuing Education  
Member Services staff participated in 2.75 hours of Continuing Education in July.  
 
Meetings 
I attended 1 Management Team meeting, 1 Safety Committee meeting, and a 1-on-1 with Jason. 
 
Personnel 
We are now fully staffed in Member Services. 
 
New Stats 
Explore More Illinois - In July, there were 13 total passes acquired by Warrenville members: 6 to The 
Morton Arboretum; 4 to the DuPage Children's Museum; 2 to Cantigny and 1 to the Chicago Botanic 
Garden. 
 
Museum Adventure Pass - There were 22 total passes acquired: 13 to Brookfield Zoo; 5 to Cantigny; 
2 to Chicago Botanic Garden and 1 each to Illinois Railway Museum and Lizzadro Museum of 
Lapidary Art. 
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11c. ACQUISITIONS & CATALOGING REPORT 
JULY 2026 Submitted by MaryKellie Marquez 

 

Collection Maintenance 

• 759 items created 
• 391 items discarded 
• 64 items repaired 
• 58 discs cleaned 

 

Training/Continuing Education *Details are noted in Teams Learning Log. 

MaryKellie 

• PRH Morning Book Buzz, 7/8/26. 
• Booklist, “Adventure Is Out There,” 7/14/26. 
• KnowBe4 training, 7/16/26. 
• ATLAS Middle Managers Round Table, 7/17/26. 
• LACONI Recharge, “Stay Cool Under Pressure,” 7/21/26.  
• July 3rd Independence Day Parade, 7/3/26. 
• Completed working with the Little Friends’ Summer Intern (Mondays, Tuesdays, 

Wednesdays), 7/28/26. 
• Legacy Lit Presents, “BLACKADEMICS,” with Dr. Sarah L Webb and Dr. Allycin 

Powell-Hicks, 7/29/26. 

Gail 

• KnowBe4 training. 
• Worked with Little Friend Summer Intern. 
• Took Taylor Haring to the Warrenville Historical Society for future program idea TBA 

7/20/26. 
• Met with Diana Abraham and the new Fall intern from Little Friends, 7/23/26. 
• Worked on the retirement lunch for Jackie Davis party on 7/22/26. 
• RAILS Technical Services Networking Group with MaryKellie Marquez, 7/31/26. 

 

 MaryKellie’s Meetings: 

• Meeting with Ian Stevens, 7/1/26. 
• FANCON Committee meeting, 7/7/26. 
• 1-on-1 with Jason Stuhlmann, 7/14/26. 
• Goodbye luncheon for Jackie Davis, 7/14/26. 
• Board Meeting, 7/15/26. 
• Management Team meeting, 7/28/26. 
• Zoom meeting with Paul Dobersztyn & Ingram, 7/30/26. 
• RAILS Technical Services Networking Group with Gail Smith, 7/31/26. 
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11d. HUMAN RESOURCES    
July 2026                                                                 Submitted by Ian Stevens   
  
Staff/Recruiting    
The open Administrative Assistant position was posted on RAILS, Indeed.com, Worknet 
DuPage and in the library. We received almost 70 applications. After reviewing resumes and 
interviews, Erika accepted the position for an August 17th start. Welcome, Erika.  
 
The open Member Service position was also filled and Alyssa started on 7/6. 
 
Currently there are no open positions at the library. 
 
HR Procedures    

• Ran payroll in Paylocity on 7/6 and 7/20  
• IMRF July payroll to accountant 7/22 June Wage Report submitted to IMRF 7/7 
• Created letters for the managers annual pay raises letters (staffs completed earlier) 
• Staff job description template created for managers to input their team’s duties and tasks 

as part of a project to review, revise, and update all job descriptions. Work in progress. 
• Summary Plan handout was created so all staff have a benefits summary overview in 

one place. The document is currently being reviewed. 
• The open Administrative Assistant received almost 70 applications. I sent invites to 8 

candidates for interviews with Jason and Paul. An offer was made and accepted. 
• Worked with David, with valuable input from Taylor, on the final design and ideas for 

new name badge and lanyards for all staff. The supplies have arrived ready to be 
assembled for distributing to staff 8/14. David did an amazing job on design work.  

• Submitted quarterly UGCA (Workers Comp stats/payment) to LIMRiCC/IDES 
• Meet with staff to discuss a variety of HR procedures and inquiries.  

 
   Meetings   

• Board meeting 7/15 
• Managers Meeting 7/28 
• Safety committee meeting 7/23 with the Warrenville Fire Marshall 
• Meet with Jackie 7/17 (retirement review)  
• Meet with David 7/9 (name tags)  
• Join an online meeting with HR Source to view a new leave tracking tool. 
• Meet with Jason a few times to discuss the open administrative position 
• Meet with various staff to discuss a variety of HR issues/topics/policies including 

benefits, coverage, and safety. My door is always open. 
    
Training/Continuing Education/Webinars  

• SHRM – Wage & Hours Compliance 7/16, I-9 Updates 7/24, Law Updates 7/30.  
• HR Source – FMLA Tracker tool 7/30 
• KnowBe4 – Inside Man S6 EP 7 Internet and You Cyber Awareness 7/7 
• Equifax – I-9 Palooza Awareness webinar series 7/16, 7/21, 7/23  
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11e. IT DEPARTMENT REPORT 

July 2026 Submitted by Duncan Jones 

In addition to the usual monthly tasks- PC and server updates, toner replacement, hotspot and 
Roku management, board meeting video editing, phishing training planning... 

User Support 
• I helped staff with printing, receipt paper sizing, slide converter, phishing emails and 

Teams. 
• I helped visitors with printing and faxing. 

Troubleshooting 
• I investigated an IP address conflict. 
• I resolved an issue with the NAS not sending email alerts. 
• I re-paired the credit card reader. 
• I investigated an issue with duplicate SIDs. 
• I resolved an issue with an MS public display. 
• I resolved an issue with a laptop not powering on. 
• I scheduled a maintenance call for the Admin copier. 
• I resolved a phone outage issue. 
• I resolved slow download speeds on our Nintendo Switch. 
• I performed maintenance on the 3d printer. 

Project/Goal 
• I researched new Windows version features before upgrading PCs. 
• I updated our Wifi system, camera system and NAS firmware. 
• I created a laptop FAQ for staff. 
• I led our new hire through technology orientation and MFA setup. 
• I tested AI for transcription. 
• I reset passwords for a departing staff member’s accounts. 
• I added Paul to the ticketing system to receive maintenance tickets. 
• I updated the KnowBe4 new hire training campaign. 

Planning 
• I began investigating a method of secure network access via VPN by phone. 
• I placed an order for toner. 

Meetings 
• I met with our KnowBe4 representative to discuss new features. 
• I met with Jason for one-on-one meetings. 
• I met with Management Team. 

Training 
• 2026 Your Role: Internet Security and You; KnowBe4 

Tickets 
• 8 opened, 11 closed, 6 pending 
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11f. Marketing Department REPORT Department REPORT 
July 2026 Submitted by Kathy Gaydos 

 
Activities related to producing publicity documents include planning, scheduling, reviewing 
content (written, images and videos), editing, formatting, proofreading, checking color/sizing for 
print and digital media, communicating with staff, distributing to staff, printing for in-house 
display and other tasks. Work on the following marketing deliverables included some or all of 
the above activities plus these tasks worth highlighting: 

 
Fall 2026 Reading Matters (RM) newsletter 

• Requested, received and approved an estimate from Hagg Press to print this edition, 
drop at post office and ship extras to the library. 

• Created first draft, which was reviewed by Kathy for her input and edits.  
• Revised the first draft and handed off to Jason and Paul/PS team for their review. 
• Made changes submitted from PS; asked non-PS staff to proofread. Gail and Kathy S. 

offered their assistance.  
• Checked proofreading copy against Communico event entries and discovered several 

discrepancies which needed to be rectified by PS. 
• Used notes from proofreaders to make final additions/adjustments to text.  

 
Event Publicity 

• Fall Publicity: Began designing all slides, flyers and other publicity pieces. 
• Storytime at Summerlakes Park: When this was moved to the library because of the 

heat index on July 14, created a post with an image of StoryWalk at Summerlakes Park 
in an attempt to cross promote these features. Also, had to create posts when this event 
was moved back to the library on July 28 because of scheduling conflicts with the Park 
District; further advised PS that the Communico title and description needed to change 
with the new details.  

• Know Your Rights and Dress Swap: Adjusted current images of these events to meet 
the size requirements so the City could add these event announcements to their 
website. 

• Sunday Music Matinees: Designed necessary marketing pieces and submitted them 
for review. Once approved, produced/delivered files such as for the bookmark for print 
vendor. 

• Fall Back Reading Challenge: Designed necessary marketing pieces and reading log 
and submitted them for review. Once approved, produced/delivered files for internal staff 
use.  

• Sensory Open House: Redesigned flyer for September 27 event. 
 
FanCon 2027 

• Date April 24, 2027: Julie emailed me the 2027 date and asked for it to be posted on 
the website along with a link to the exhibitor/performer interest form. She also requested 
additional social media and eNews support. I followed up with timing questions, 
explaining I thought it might be too early to ask our community and to wait and see if 
their other tactics for garnering exhibitors yielded the desired outcome. 

• FanCon 2027 special-edition library card: Mandy emailed letting us know they would 
like to create a new card and asked if we needed anything before December. I confirmed 
December would be fine, but I also posed some questions about the need for a new 
design, as to my knowledge these were not a big hit at the 2026 event. I further asked if 
the committee was planning anything different this year to heighten the excitement for a 
new card.  

• Business Cards: Filled Taylor’s request for vendor interest cards as we’ve done the 
past two years for the committee to take to other similar events and give to potential 
vendors with our contact info and a link to the 2027 exhibitor/performer interest form; 
needed to check details of this request a few times before producing the cards. 
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New Library Card Design/Order 
• In late June, Laurie emailed David, asking what he needed from her to have the new 

library card design fit the parameters of the new library card vendor. This kicked off 
several email exchanges with additional questions and answers, a few of them involving 
forwarded info from the vendor for us to decipher. 

• Asked for a timeline and expectations for completion, as I had previously stated that we 
needed about one month notice to calendar and complete the necessary work; also 
asked for confirmation on “what” library card design we should be advancing in the 
process. 

• Tweaked the library card design to meet vendor configuration; submitted to vendor after 
more back and forth about their requirements. 

• Wrote alternatives for the instructions on the back of the card, and further suggested any 
wording changes be reviewed by MSD staff. 

 
New Staff Name Tags 

• Worked with Ian to design and order branded lanyards for name tag placement. 
• Finalized nametag designs and began production. 

 
Concerts on the Commons  
Took several pictures and videos at the July concerts to use on social media, thanking the 
bands for putting on a great show and also promoting the next band to perform. 

• July 8, Abby Kay Band. Took video of them performing Dolly Parton’s Jolene, which was 
used to promote DPIL. 

• July 15, Billy Elton.  
• July 29, Beyond the Blond. 

Used pictures and videos Paul took at Latin Swing Factor concert. 
 
Content Development/Review 

• New Quiet Room Art: Developed bios for the three artists as part of the Concordia 
College/Maria Malo series. Posted the statement in the Quiet Room. Added a brief 
article on the website for the artist featured in July.  

• PressReader article: Edited the article Paul submitted about the new product for online 
newspapers and magazines for use in eNews. 

• Checkout Receipt: Took several photos of a family checking out over 30 books and the 
receipt it generated showing a savings of over $516; posted the images on social media 
to tell a story about how using the library saves money.  

• Jackie retirement: Created several designs and helped format and produce many 
photos for the retirement party. Took several photos of Jackie in her last few days at 
work, including at the “Dress Like Jackie Day” and her retirement party. Used the images 
on social media to tell the story of Jackie’s 31-year tenure and the resolution by the 
Board, which resulted in very high engagement with our community. For staff who don’t 
like to be on social media, I emailed them files of their photos with Jackie.  

• Kyrie 5-year certificate: Took photos of Kyrie posing 
with her certificate in the Discovery Room. Used the 
images to share on social media along with details about 
Kyrie’s accomplishments.  These posts generated the 
highest Facebook engagement to date.  
 
 

Community Outreach 
• Prepped the Go Box for these outreach efforts: 

o Burger Night at the VFW July 22 
(Mark/Kyrie/Diana) 

o Johnson School Carnival July 25 (Diana)  
• Updated a flyer for posting at Horizons about a tech 

class there August 14 
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David’s Activities…in addition to the creation, revisions, production and distribution of 
publicity materials and website updates as noted elsewhere in this report. 

• Ordered supplies through Amazon to be used when adhering signs to various surfaces. 
• Worked with Konica representative to identify an issue for repair on the Admin printer. 
• As a follow-up to the Fire Department’s audit last spring, produced and applied new 

signage with capacity notes for all Study Rooms, the Computer Room and the Quiet 
Room.  

• Spent time cleaning out and organizing work folders and files. 
 

Administrative  
• New hire in Youth Services: Emailed Riley the Brand Style Guide and pointed out a 

few things of importance regarding the language our library uses for features and 
collections. 

• New hire in Member Services: After learning that Alyssa speaks Spanish, I prepped a 
generic nameplate “Se hablo Española” for her to put out at MSD whenever she is 
working so library visitors know they can address her in Spanish. 

• Laminating at the library: Because Diana is investigating the possible need for this 
service, I gave Diana costs for laminating rolls and my ideas of how we could implement 
and charge for this service.  

• Winfield Township: invited us along with other organizations to raise awareness of 
events in the area and to identify gaps in programming throughout the area. To help in 
their efforts, we have added a link to the Winfield Township community calendar on our 
website and in eNews. We'll be reviewing the data over the next several months to see 
what effect, if any, linking to their website has on our programs.  
 

Meetings/Webinars 
Kathy: 

o 7/14/26: Management Team lunch 
o 7/23/26: Lunch with Comms cohorts at City and Park District 
o 7/28/26: Management Team meeting 

 
Kathy & David: 

o 7/8/26: Completed KnowB4: Internet Security and You 

 
Website activities related to maintaining website such as creating, reviewing and editing 
content; monitoring and responding to issues. Activities in July: 

• Communico Create module: Received and reviewed status updates from Communico, 
both those directed specifically to us as well as their overall updates. 

• Added a link to Winfield Township in the footer under Other Services.   
 
eNews activities related to producing biweekly newsletters and new cardholder welcome 
emails: planning, writing, editing, proofreading content; selecting/sizing images; linking; testing drafts; 
importing, monitoring and segmenting contact lists; monitoring responses.  
 

• eNews (Constant Contact) stats in July: 
o Total subscribers: 7,349 (up from 7,293) 
o Average open rate: 46%; Click rate: 2% 
o New Cardholders campaign—average open for 8 sends: 68% 

 
 
Social Media activities related to managing Facebook and Instagram: 
planning what events and resources are included; reviewing file photos, digital slides and video; taking 
photos and videos as needed; posting/changing cover pages and profiles; scheduling; monitoring local 
agencies and other libraries; responding to staff requests for additional social media support; monitoring 
and responding to public comments; implementing ad spending; sharing public comments posted on our 
platforms with staff; reviewing stats and updating tracking documents. 
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Social Media stats: 
• Facebook Followers: 2,465 (up from 2,403) 
• Instagram Followers: 712 (up from 707) 

 
In July, took photos of staff wearing their summer reading-themed T-shirts to promote the 
event…Stephanie, Kyrie and Paul are particularly good sports about having their images taken 
and used on social media. I posted images of the completed Community puzzles submitted by 
Tom, tying them in with collections and programs where possible. Shared an image Sandy 
Whitmer gave me from 20 years ago, the day of the first concert on the commons by The 
Bucket Boys. 
 
Engagement was high on all posts with photos about Jackie’s retirement.  

Popular Facebook post in July: 10,583 views; 183 reactions (likes, comments, shares)  
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12. PRESIDENT’S REPORT  
 
Next Library Meetings or Events as of August 14, 2026: 
 

• Wednesday, September 16 at 7 pm 
Budget & Appropriation Public Hearing in Library Meeting Room  

  
• Wednesday, September 16 at 7 pm  

Regular Board Meeting in Library Meeting Room  
  

• Wednesday, October 21 at 7 pm  
Regular Board Meeting in Library Meeting Room  
 

• Wednesday, November 18 at 7 pm  
Truth in Taxation (TITA) Public Hearing in Library Meeting Room  
 

• Wednesday, November 18 at 7 pm  
Regular Board Meeting in Library Meeting Room 
 

• Wednesday, December 9 at 7 pm (1 week earlier than usual) 
Regular Board Meeting in Library Meeting Room 

 
 
  
 
  
  
 
13. TREASURER’S REPORT  
 
IL Funds Interest  
In July we made $6,521.53 in interest.  
 
DuPage Foundation 
A previous donor to our Foundation has very generously donated $5,000 to our 
designated fund again this year. 
 
Per Capita Grant 
We received our annual Per Capita Grant disbursement, this year in the amount of 
$23,831.50. 
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