CONFERENCE ROOM AUDIO/VISUAL GUIDE

Getting Started:

« Turn on the SmartTV with the remote and select source: HDMI 1.
» Wireless options work best. The HDMI cord is not necessary.

To present content: Requires Zoom App:

1. Click the Share Content button on the Logitech console.

2. Open the browser on your device and go to share.zoom.us.
Enter the meeting ID and passcode to launch the Zoom app.

3. Log in to your account on your device, choose the share
feature and the screen will display on the Smart TV.

Hybrid Zoom Meeting: Requires Zoom App:

1. Click Join Meeting or New Meeting button on the Logitech
console.

2. Enter the meeting ID and passcode on the Logitech
console. This will turn the camera on and remote attendees
will be able to hear and see the Conference Room.

Tips and tricks:

Mute the volume in Zoom on your device to prevent audio
echo in the room.

Use the sound button on the Logitech console to increase the
volume.

To end meeting, click end meeting on your device or via the
Logitech console.

Turn off the SmartTV with the remote control.



https://share.zoom.us/

PRESENTATION MODE IN ZOOM

Powerpoint Presentations:

« Start in Presenter view of PowerPoint on your device.

» Open the Zoom application on your device and login to the
Zoom meeting.

« On Zoom, go to SHARE > Screens. Zoom will have two window
versions for your PPT. One in presenter view, one with your PPT
in slideshow. Click the slideshow version.

« If the Presenter View disappears on the PPT, go to the bottom of
the slide and click on the three dots within the circle. A window
opens up with the option to click on "Use Slide Show". Presenter
View will reappear for you, while your audience only sees the
Slide Show.

» The slideshow view displays the presentation, allowing the
presenter to view their notes.

Canva Presentations:

 Join or start your Zoom meeting.

« Open your Canva presentation in your web browser on your device.

» Click the "Present” button in the top-right corner of the Canva editor.

« Select "Presenter view" from the dropdown menu.

« A split-screen view will appear. Share the larger "Audience” window
and the smaller "Presenter” window displays your notes and upcoming
slides.

« In Zoom, click "Share Screen”: at the bottom of the meeting window.

» Go to the "Advanced’ tab: and select "Portion of screen”

« Drag the selection box: to highlight the "Audience” window of your
Canva presentation. Click "Share



