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NIGHT WRITER’S WORKSHOP GUIDELINES




          




            
        
           

       
        
     
 



       
       
         
         
   
  










▪ Participants are encouraged to read each manuscript carefully, writing
comments and focusing on aspects of the text they feel comfortable
commenting on. This can range from usage and word choice to larger




https://gpld.org/.
mailto:programming@gpld.org



2

issues, such as theme, character motivation, style, point of view, etc. 
They can respond digitally or write comments on a hard copy.


▪ It is recommended to focus not on what is right or wrong in the
manuscript, but rather on what is effective and what could be
strengthened, referencing the manuscript for support. Offering only
praise or focusing solely on critiques is unhelpful to the growth of a
writer. When providing feedback, participants should address the
manuscript itself rather than the author. For example, instead of saying
“the start of the story is boring,” one might suggest, “The story could
engage the reader more effectively be beginning with an action scene.”

▪ During the discussion of a manuscript, it is recommended that the
author listens without responding or explaining their intent. This allows
the author to gain insight into how the manuscript resonates with
readers, rather than shaping the discussion based on their intentions.
Once the discussion concludes, the author is welcome to ask questions
about aspects that were not covered or to respond to specific points
raised by the group. However, it’s best to focus on the work itself rather
than sharing personal stories about the writing process or background.

MANUSCRIPT GUIDELINES:

▪ Please carefully proofread and edit the manuscript for spelling,

grammatical, and usage errors. The goal of the program is to enhance
writing abilities, not to correct grammatical or spelling within a writer’s
work.

▪ Send ONE attachment with all chapters, poems, or short fiction.
Please use .doc or .rtf only. Please do not send a pdf, as it cannot be
altered or copied easily.

▪ Please label the attachment with your first name and last initial.
You may include the title or genre of writing. (i.e: Rick.H.Poems)

▪ Manuscripts must be submitted one week prior to the meeting date.
Manuscripts submitted within a week of the meeting may be held until
the next month’s meeting.

▪ Use 12-point Times New Roman or Courier font.

▪ All pages should be numbered.

▪ Line spacing: 1.5 or 2 (except poetry—see below).
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▪ The top of the first page should include:

o Your first and last name

o Genre: “Short story,” “Prose Poem,” “Nonfiction,” “Essay,” “Novel
chapter”; or, more specifically: “Police procedural,” “Historical
fiction,” “Young adult,” “Memoir,” “Poem[s],” etc.

o Approximate word count

o Month or date submitted for critique

o Working title (and book chapter title if applicable)

o For long narratives--novels and memoirs—please include a short
summary of what preceded the present submission (characters,
plot, setting, etc.).

▪ FOR PROSE:

o Please submit manuscripts limited to 5,000 words maximum.

o Up to three short prose pieces may be submitted as a single
document. Each prose piece should be fewer than 1,000 words
(fiction or nonfiction)

▪ FOR POETRY:

o Poems should follow the format of single-spaced, double-space
between stanzas unless the author is experimenting with visual
spacing.

o Up to three short poems (50 lines or fewer), two longer poems
(150 lines or fewer), or one long poem (300 lines or fewer) may
be submitted.
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