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ARTICLE |- Name

This organization is a duly incorporated body under the name of “The Board of Trustees
of the Free Public Library of the Town of Dover.” Existing by virtue of the provisions of
Title 40, Chapter 54 of the Laws of the State of New Jersey, and exercising the powers
and authority and assuming the responsibilities delegated to it under the said statute.

ARTICLE Il — Trustees

Section 1. The Board of Trustees shall consist of nine members; seven to be
appointed by the mayor; one of whom shall be the mayor of the municipality or his/her
designee; and, the other shall be the superintendent of schools, or his/her designee.

Section 2.  Upon the expiration of the term of office of any trustee, the mayor shall
appoint a citizen for a term of five years in the same manner as the original appointment
was made. Vacancies occurring in the Board of Trustees shall be filled for the
unexpired term only, in the same manner as the original appointments are made.

Section 3.  The Board shall hold in trust and manage all property of the library. It may
rent rooms, or, when proper, construct buildings for the use of the library, purchase
books, pamphlets, documents, papers and other reading matter, hire librarians, and
other necessary personnel, and fix their compensation, make proper rules and
regulations for the government of the library, and generally do all things necessary and
proper for the establishment and maintenance of the free public library in the
municipality. The Board may also transfer to and receive from other libraries books,
magazines, prints, maps and other related library materials for the purpose of
augmenting the interlibrary loan service. In the absence of a director the Board shall
have all powers that do not conflict with New Jersey Statutes or the Administrative
Code.

Section 4. The Board of Trustees of the Free Public Library of the Town of Dover
may, within the limits of funds appropriated or otherwise made available to the Board,
purchase the following without advertising for bids therefore: (1) library materials
including books, periodicals, newspapers, documents, pamphlets, photographs,
reproductions, microforms, pictorial or graphic works, musical scores, maps, charts,
globes, sound recordings, slides, films, filmstrips, video and magnetic tapes, other
printed or published matter, and audiovisual and other materials of a similar nature; (2)
necessary binding or rebinding of library materials; and (3) specialized library services.

Section 5.  The members of the Board of Trustees of the Free Public Library of the
Town of Dover shall receive no compensation for their services, and shall not incur any
expense or enter into any obligations to an amount in excess of the annual
appropriation for library purposes and of the funds on hand.



Section 6. The Board of Trustees of the Free Public Library of the Town of Dover shall
make an annual report to the chief financial officer of the Town of Dover, which shall
include a statement setting forth in detail all public revenues received by the library, all
State aid received by the library, all expenditures made by the library and the balance of
funds available. The annual report shall also include an analysis of the state and
condition of the library and shall be sent to the governing body of the Town of Dover and
to the State Library. The State Librarian shall prescribe by regulation the form of all
such reports.

Section 7. The Board of Trustees of the Free Public Library of the Town of Dover may
use and expend for library purposes all monies received from library fees and shall
account for such receipts and expenditure in the same manner as is required as to
funds appropriated to the Board of Trustees by the governing body of the Town of
Dover.

Section 8. The Board of Trustees of the Free Public Library of the Town of Dover may
receive, hold, and manage any devise, bequest, or donation made to the Dover Free
Public Library.

Section 9. The Dover Free Public Library may accept gifts and bequests of paintings,
statuary, ceramics and other art objects, and may care for and maintain them in
accordance with the provisions of such gift or bequest.

ARTICLE Il - Officers

Section 1.  The officers shall be a President, Vice-President, and Treasurer elected
from among the appointed trustees at the annual meeting of the Board. A maijority of
the entire Board will be necessary to elect. The Secretary will be appointed by the
President of the Board.

Section 2.  Officers shall serve a term of one year from the annual meeting at which
they are elected and until their successors are duly elected. The President may not
serve more than two consecutive years.

Section 3. A vacancy in an office shall be filled by election of a successor for the
unexpired term of the vacant office. Such election shall take place at the first regular
meeting after the vacancy occurs.

Section 4. The President shall preside at all meetings of the Board, authorize calls for
any special meetings, appoint a finance chairman and all committees, execute all
documents or contracts authorized by the Board, serve as an ex-officio voting member
of all committees, annually make a (report) to the municipal officials of the Board’s
transactions, accounts, and the state of the condition of the Library, and generally
perform all duties associated with that office.



Section 5.  In the event of the absence of the President from a Board meeting, the
Vice-President shall assume and perform the duties and functions of the President.

Section 6.  The Treasurer shall be the disbursing officer of the Board, be bonded in
such amount as required by State Statute 40:54-13, receive from the disbursing officer
of the municipality the money raised for library purposes as provided in N.J.S.A.
40:54-8, together with the Library Director have charge of its funds, which are to be
deposited in a bank/banks or fund approved by the Board of Trustees, and be familiar
with the accounts of the Board, assure that payment of all bills be made after approval
by the Board. All checks shall be signed by two (2) officers of the Board, duly approved,
assure that proper accounting records of all receipts and disbursements be maintained,
assure that a monthly financial statement be submitted to the Board. Perform such
duties as generally associated with that office. In the absence or inability of the
Treasurer, the above shall be performed by such other members of the Board as the
Board may designate.

Section 7. The Secretary shall keep a true and accurate record of all proceedings of
Board meetings, shall call the roll, and record votes, shall issue notices of all regular
meetings, shall have custody of the minutes and other records of the Board, shall notify
the Mayor of any vacancies on the Board, and shall perform such other duties as are
generally associated with that office. Notices of regular meetings shall be emailed to
Board members at least two days in advance of the meeting and shall include copies of
the minutes of the prior meeting, the agenda to be discussed at the proposed meeting,
and any reports considered essential to consideration of the agenda.

ARTICLE IV—Meetings

Section 1.  The regular monthly meeting of the Board of Trustees of the Free Public
Library of the Town of Dover shall be held on the third Thursday of each month, at 7:00
PM at the Dover Free Public Library. All meetings of the Board shall be open to the
public. Since regular meetings are open to the public, if warranted upon due and proper
notice, the time and place of such meetings may be changed and such changes
advertised in compliance with the New Jersey Open Public Meetings Act. In case of an
emergency if the library is closed, the meeting may be conducted via teleconference or
videoconference. The change in venue must be advertised in the same manner as
noted above.

Section 2.  The annual meeting, which shall be for the purpose of the election of
officers and the adoption of an annual report, shall be held at the time of the regular
meeting in January of each year.

Section 3.  The order of business for regular meetings shall include, but not be limited
to, the following items, which shall be covered in the sequence shown so far as
circumstances will permit.



(a) Call to order.

(b) Welcome to visitors with instructions on when to address the Board.

(c) Minutes of the previous regular meeting and any intervening special
(meetings) shall be read and approved.

(d) Treasurer’s report and action on bills/checks.

(e) Director’s (or President’s report in the absence of a director) report and
discussion.

(f) Committee and other reports.

(g) Correspondence and other communications.

(h) Unfinished business.

(i) New business.

(j) Executive Session (if scheduled).

(k) Public presentation to, or discussion with, the Board.

() Adjournment.

Section 4.  Special meetings may be called by the Secretary at the direction of the
President, or at the request of two members, for the transaction of business as stated in
the call for the meeting.

Section 5. A quorum for the transaction of business at any meeting shall consist of
Y2 of the board members plus one of the Board present in person. If a quorum is not
met, and there are issues to be voted on that cannot be tabled until the next regularly
scheduled board meeting, voting may take place via a teleconference. Voting by a
teleconference or video conference may only be done if a quorum of board members is
met when combining present members and members on the teleconference/video
conference.

Section 6. Conduct of meetings: Proceedings of all meetings shall be governed by
Robert’s Rules of Order (revised edition).

ARTICLE V—Library Director and Staff.

Section 1. The Board shall appoint a qualified Library Director who shall be the
executive and administrative office of the library on behalf of the Board and under its
review and direction. The Director shall submit to the Board monthly and annual
reports. The Director shall recommend to the Board the appointment and specify the
duties of other employees and shall be held responsible for the proper direction and
supervision of the staff, for the care and maintenance of library property, for an
adequate and proper selection of books in keeping with the stated policy of the Board,
for the efficiency of library service to the public and for its financial operation within the
limitations of the budgeted appropriation. In the case of part-time or temporary
employees, the Director shall have interim authority to appoint without prior approval of
the Board, provided that any such appointment shall be reported to the Board at its next
regular meeting and shall comply with all relevant Civil Service rules and regulations.



Section 2.  The Director shall attend all Board meetings except those at which the
director’s salary or appointment is to be discussed or decided.

ARTICLE VI—Committees

Section 1.  The President shall appoint committees of one or more members each of
such specific purposes as the business of the Board may require. At the discretion of
the Board, such committees may include persons who are not a member of the Board.
Each committee shall be considered to be discharged upon the completion of the
purpose for which it was appointed and after its final report is made to the Board.

Section 2.  All committee reports are to be made in writing and conveyed to the
Secretary for filing. Progress reports shall be presented to the Board at each of its
meetings.

Section 3.  No committee shall have other than advisory powers unless, by suitable
action of the Board, it is granted specific power to act.

ARTICLE VII—General

Section 1.  An affirmative vote of the majority of all members of the Board (provided
there is a quorum) present at the time shall be necessary to approve any action before
the Board. The President may vote upon and may move or second any proposal before
the Board.

Section 2. These by-laws may be amended by a majority vote of all members of the
Board provided written notice of the proposed amendment shall have been emailed to
all members at least ten days prior to the meeting at which such action is proposed to
be taken.

Section 3.  Any rule or resolution of the Board, whether contained in these by-laws or
otherwise, may be suspended temporarily in connection with business at hand, but such
suspension, to be valid, may be taken only at a meeting at which two-thirds of the
members of the Board shall be present and two-thirds of these must approve.
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