RESERVE SPECIFICATIONS 2025

o Reserve

ROOM BOOKING & ASSET MANAGEMENT

communico

REACH ° ENGAGE * GROW

Reserve is an elegant, versatile solution for managing your rooms and assets. Completely
customizable, Reserve allows staff to configure rules and workflows that sync with library

needs and policies.

Innovation Center
A 120 People
© Falltown Library

Min booking 30 mins Max booking 120 mins

Available from 900am

10am Mam 12am 1pm 2pm

3pn
X XX X X X

Your Spaces, Your Rules

Decide what rooms are publicly
bookable and which are available
for staff only with varying rules and
workflows.

Adult Study Room
A4 6 People

© Lawndown Library

Min booking 30 mins Max booking 120 mins

Available from 900am
10am Tam 12am 1pm 2pm 3pm 4pm

2000 - - - - 000g

You have too many reservations during
this time period. Please call the library
at 203-654-0000 for more information

Reservation Limits

Configure booking limits that can be
enforced by requiring a library card or
email address to track usage.

hello@communico.us

Search

Status
it % | Booking date/time

- Thu, Nov 07 2024 11:00AM
Awaiting approval

12:30PM
'Awaitin aporoval | Wed: Nov 20 2024 12:00PN
9 app 1:30PM
'Awaitin aooroval Wed, Nov 27 2024 1:30PM
9 app 3:30PM
'Awa,t.n avoroval U Dec 122024 1:30PM-
ting app 3:30PM

Mediated or Unmediated

Allow customers to request spaces
directly from your website with either
automatic or staff approval required.

U-Shape @ Banquet O Boardroom @
Capacity 12 Capacity 100 Capacity 15

Discussion () Classroom () Chevron ®
Capacity 60 Capacity 60 Capacity 60

Reservable Assets and Layouts

Build an inventory of assets and specific
layouts for customers and staff to request
with their reservation.

T 1.888.928.0701

Setup time Event time

15 mins i 9:00am to 10:00am 1

3:00AM 6:00AM 9:00AM 12:00 PI
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Board Room & il l
Computer Lab [ l
G125 l' .',l l

Event Integration

Reserve works with Attend allowing staff
to book a space and assets for their
library program or event.

Select additional resources

@ Lavalier Microphone ($10.00 each) + 0 —
Wired Instrument Microphone ($2.00 each)

@ White board with markers ($15.00 each) +1 =
Lecturn with PC
Presentation remote
Stage

Video Conferencing Suite

Total cost $25.00

Room and Asset Charging

Charge for your spaces and assets with
varying rates for specific rooms and

group types.

WWwWw.communico.us
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ILS Integration

Seamless integration with your ILS for patron
authentication, age verification and card blocks

where required.

B

Room Booker

Place tablets outside your rooms to allow
customers to see availability and book
spaces on the spot.

JA

Notifications and Reminders

Customers receive confirmations and
reminders via email, SMS, and/or push
notifications.

i

Digital Signage

Easily display what is happening in your
rooms using digital signage integration
with Broadcast.

®

Parent/Child Rooms

Manage combined rooms with removable
walls without worrying about double
bookings.

kiosks

Communico specification sheets

Available to download at www.communico.us

hello@communico.us

Empower your customers

@ Reserve your spaces from
wherever they are

@ Manage reservations from the

web, mobile app or self-service

@ Easily access all types of spaces

T 1.888.928.0701

a)

O

Door Locks

Add door locks to your spaces to generate
unique codes that only allow access during
the designated booking time.

o—
—o

Booking Classes

Create varying rule sets for different
groups including booking limits and
reservation fees.

vz
v =

Room Basket

Use the room basket to allow customers to
make multiple reservations at once while
still honoring all your room rules.

(2]

Custom Questions

Ask custom questions based on booking
classes and/or specific rooms to easily
gather customer information.

Custom Reports

Build granular reports including custom
room configurations, reserved assets,
customer usage and more.

Booking Type Select Date Select Time Range

From From T
Patron v Tue10Feb 8:00am 9:30

Branches v Room Capacity v Facilities v Room Basket

10 of 20 rooms available
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Henderson Room Innovation Center
A 30 People A 120 People

© Falltown Library © Falltown Library

Minbooking 30 mins ® Max booking 120 mins Minbooking 30 mins  ® Max booking

Available from 900am Available from 900am
10am  Tam  12am  fpm  2om  3pm 10am  Tlam 12am  fpm  2pm

= o This room book
eserve eserve requires approy

Help staff

Save time by using one
application for all room availability

Easily track and report on
room usage

Create workflows to manage
staff only and publicly reservable
spaces
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