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Teen Volunteer Position Description   
 

Title Youth Department Volunteer 

Location Youth Services Department 

Immediate Supervisor Youth Services Librarian 

 

PURPOSE OF THIS POSITION 

Teen volunteers at Bexley Public Library support the library’s mission by providing support to 

the staff in the youth services department. 

 

RESPONSIBILITIES (as assigned) 

● Help staff by pulling library materials to fulfill patron hold requests 

● Provide programming support by cutting, stapling, and assembling craft projects 

● Provide additional support in the youth department as needed such as cleaning toys, 

picking up toys in the play space, straightening shelves, pulling books for displays, etc. 

● May assist with special programs  

 

REQUIREMENTS 

● Be at least 12 years old or in grades 7-12 during the current school year 

● Ability to work independently 

● Ability to follow directions and ask for help if needed 

● Ability to interact with the public including children and their adults in a way that is 

respectful and reflects well on the library organization 

 

TIME INVOLVEMENT 

Flexible; typical shifts are 2 hours once a week for a minimum of 4 weeks 

 

TRAINING 

Volunteers will receive a department tour and orientation and will be trained in position 

responsibilities by the youth services staff. 

 

GETTING STARTED 

Interested applicants should submit an application online. After submitting an application, 

applicants will be contacted by youth services staff to schedule an orientation date and turn in 

the Teen Volunteer Code of Conduct form. Volunteers cannot start volunteering until they’ve 

attended orientation and turned in their completed application and code of conduct form. 


