
 

       CIRCULATION CLERK (Part-time) – Eola Road 

Branch 

 

 

Are you a friendly, energetic person who enjoys working with people and delivering outstanding 

customer service?  If so, there is a place for you in the Circulation Department at the Eola Road 

Branch. The Aurora Public Library District is currently looking for a part-time Circulation Clerk.   

Key Responsibilities: 

• Provide gracious and friendly service to all customers. 

• Understand and enforce library policies and procedures while safeguarding confidential 
and restricted information. 

• Check library materials in and out, renew materials, process payment transactions, 
register customers for library cards. 

• Perform opening and closing circulation duties. 

 

Minimum Qualifications: 

• High school diploma or equivalent 

• Minimum one-year work experience working with the public 

• Basic knowledge of PCs and office software applications 

• Minimum one-year work experience 

• Spanish language skills preferred 
 

Schedule: 

   Sunday       1-5pm* (weekend rotation) 
   Monday       9-1pm  
   Tuesday       9-1pm  
   Wednesday     Off  

   Thursday    9-1pm  

   Friday       9-1pm 

   Saturday       1-5pm* (weekend rotation) 

*Weeks 1 and 4 - Sunday 1-5pm and  Weeks 2 and 3 -  Saturday 1-5pm 

 

Benefits:  

Hourly rate starts at $14.60 

Pro-rated paid vacation, holiday, personal and sick days 

Individual Coverage Health Reimbursement Arrangement (ICHRA) 

IMRF pension plan 

457b retirement plan 

 



To Apply: 

If this sounds like the role for you, please send your application, resume, and cover letter to 

hrdirector@aurorapubliclibrary.org.  

A copy of our application can be found at 

https://aurora.libnet.info/images/pdfs/aurora/HR/Application_for_Employment.pdf 

 

About APLD: 

Our strategic plan: Advancing Through Equity, Achieving School Success, Restoring Aurora, 

and Welcoming New Americans is dedicated to providing excellent customer service in a 

diverse urban area.  With three locations and a new Bookmobile, our main library is 97,000-

square feet including a makerspace and opened in 2015.  Along with our two branches, we 

serve six school districts in four counties. 

 

Posting Dates:    March 12, 2024 – March 24, 2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Aurora Public Library District is an Equal Employment Opportunity Employer 

 

mailto:hrdirector@aurorapubliclibrary.org
https://aurora.libnet.info/images/pdfs/aurora/HR/Application_for_Employment.pdf
https://www.aurorapubliclibrary.org/WhoWeAre-13215

